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1 TIlosicHUTEJBLHAA 3aNMUCKA

1.1 Ileap v 33024 JTUCHUTNIMHBI
Henp mucuuruimHel — 00OOIIEHHE 3HAHMKA O COBPEMEHHBIX HOPMATHUBHBIX IPABOBBIX aKTaX

Poccuiickoit denepannu, 3apy0eKHBIX CTpaH U MEXKIYHAPOIHBIX OpraHU3aluil, peryIupyronmx
BOIIPOCHI UCIIOJIB30BaHUS JIEKTPOHHBIX JOKYMEHTOB U 2JICKTPOHHOU MOAIIHCH.

3a1auy JUCLUIUIMHBI COCTOST B CIEAYIOLIEM:

- u3yueHne Poccuiickux u 3apyOeXHBIX TEHACHIMH M TOX0/10B K (POPMHUPOBAHUIO U PA3BUTHIO
3aKOHOAATEIBbHOU 0a3bl 00 PJIEKTPOHHBIX JTOKYMEHTaX;

- H3yYEHUE COBPEMEHHBIX IPABOBBIX AKTOB MEXIYHAPOJHBIX oOpranusamnuii, Poccuiickoit
®denepanun U 3apyOeKHBIX CTpPaH IO BOIPOCAM HCIIOJIB30BAHUS JIEKTPOHHBIX JOKYMEHTOB U
3JIEKTPOHHOMU IMOJIHCH;

- H3Yy4YEHHE IOJIXOJI0B CIIELUAINCTOB pa3HbIX CTpPaH K TOJKOBAaHUIO OCHOBHBIX IOHATUMN
«QJEKTPOHHBIA JTOKYMEHT», <«OJEKTPOHHAs MOANUCH», «UHU(poBas MOANUCH» U APYTHX
COIIYTCTBYIOIIMX TEPMUHOB B HOPMATHUBHBIX JOKYMEHTaX.

-M3y4eHHe 0COOEHHOCTEH pelIeHHs KIIOYEBBIX BOIMPOCOB: O IOPUIUYECKON CHIIEe AIIEKTPOHHOTO

AOKYMCHTA U 3J'I€KTpOHHOI71 OAIHNCH, 00 OopuruHajiax M KOINUAX JJICKTPOHHBIX HOKYMCHTOB; O

cdepe MpUMEHEHHUS JIEKTPOHHBIX JOKYMEHTOB U MPUYMHAX €€ OTPaHUUYEHUS B 3aKOHOJATEIbHBIX

aktax Poccuiickoit denepannu 3apyOeKHBIX CTPaH.

1.2 TlepeyeHb MUIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUS 1O AUCIHUILINHE,
COOTHECEHHbIX C MHAUKATOPAMM IOCTHKEHUSI KOMIIEeTeH UM

KoMnerenuus
(Ko M1 HAMMEHOBaHUE)

HWHankaTopsl KoMIeTeHIMit
(Ko 1 HAUMEHOBAHHUE)

Pe3ysbTaThl 00y4eHust

TIK-1. BnageeTt HaBbIKaMHu
pa3pabOTKu U BHEIPEHUS
JIOKATBHBIX HOPMATUBHBIX
aKTOB IO JJOKYMECHTAI[HOHHOMY
00eCTICUCHHIO yIIPaBICHUS B
OpTaHU3AIUAX PA3ITHIHBIX
OpraHU3aIOHHO-TIPAaBOBBIX
dhopm 1 hopM COOCTBEHHOCTH,
rOCy/IapCTBEHHBIX OpraHax u
opraHax MeCTHOTO
caMOyIIpaBJICHUS

IIK-1.1. IlpumeHnsieT 3HaHUS CTPYKTYPbI
TOCYZapCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYIpaBJICHHS,
OpTaHM3aLUH Pa3IHIHBIX Gopm
COOCTBEHHOCTH; HOPMaTHBHBIX U
TIPaBOBBIX aKTOB B chepe
JIOKyMEHTAI[HOHHOT'O 00eCIeUeHUS
YIpaBIIEHUS]; BUAOBOTO COCTAB
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB IO
JIOKYMEHTAITHOHHOMY 00ECIICUCHHIO
YIpaBJIeHUs IPU Pa3padOTKe JOKATbHBIX
HOPMAaTHBHBIX aKTOB

3uamo: cmpykmypy eocyoapcmeennvix
0p2anos, op2aHo8 MecmHo20
Camoynpasnenus, OpeaHu3ayull pasiuiHblx
dopm cobcmeenHocmu, HOpMAMUBHO-
npagosevie akxmol 6 cghepe
OOKYMEHMAYUOHHO20 06echeyeHus.
YnpaeneHus

Ymemy.: ananusuposamv npasosvie akmei 8
chepe 0OKyMenmayuoHHo2o obecneyenus
YHpaeienus U 8blAgAMyb UOOBOI COCMA8
003amenbHbIX TOKATLHIX HOPMATNUEHBIX
axkmos

Bnaoemv.: nasvikamu npumenenus
006uecocy0apcmeeHublx HOpm 6 cihepe
OOKYMEHMAYUOHHO20 0Decnedenus
VApaeieHus npu paspabomke J0KANbHbIX
HOPMAMUBHBIX AKIMOB

[1K-1.2. Pa3zpabaTpIBaeT Ha OCHOBE
JEeHCTBYIOIIUX ITPABOBBIX aKTOB
JIOKaJIbHbIE HOPMATUBHBIE AKTHI IO
JIOKyMEHTAIMOHHOMY 00€CTIeueHUIO0
YIpaBIEHUS

3uams: npasuna pazpabomxu 10KAIbHBIX
HOPMAMUBHBIX AKMO8, UX CIPYKIMYPY U
cooepoicanue

Ymems: paspabamuvieams noxanvhvie
HOpMamueHble akmol 6 chepe
O0OKYMEHMAYUuoHHo20 obecneyenus




VIPABNIeHUsL 8 COOMEEMCMEUU C
OeticmayiomuMU RPABOSLIMU AKM
Bnaoemu: nasvikamu noo02omosku
NPOEKmMO8 IOKANbHbIX HOPMAMUBHBIX
AKMOB, UX CO2NACOBAHUS U YMBEPHCOCHUS

[IK-1.3. BHeapser u akTyanu3upyer
JIOKAJIbHBIE HOPMATHBHBIX aKTHI 110
JIOKyMEHTAI[IOHHOMY 00€CIIeUeHHIO
YIpaBIICHUS B TOCYapPCTBEHHBIX
OpraHax, OpraHax MeCTHOTO
CaMOYIIPaBIJICHUS U OpPTraHU3aIMAX
Pa3NIUYHBIX OPTaHU3AIMOHHO-TIPABOBBIX
dhopM u HopM COOCTBEHHOCTH

3uams: nopsook 6sedenust 6 delicmsue
JIOKANbHBIX HOPMAMUGHBIX AKMOE NO
OOKYMEHMAYUOHHOMY 00eCnedeHuIo
VIPasieHust 8 20Cy0apCmMEeHHbIX OP2aAHAX,
0p2anax MecmHo20 camoynpagienus u
OP2aHU3AYUSX PAZTUYHBIX OP2AHUZAYUOHHO-
npaeosuvix hopm u popm cobcmeennocmu
Ymems: eneopsimo nokanvhvie
HOPMAamueHble aKmbl

Bradems: nagvixamu nepepabomiu u
AKMyanu3ayull 10KAIbHbIX HOPMAMUBHBIX
axKmos

T1K-4. BnageeT 3HaHUAMU
COBPEMEHHBIX
WHPOPMAIMOHHBIX CHCTEM U
HaBBIKAMU IPOCKTHPOBAHUS U
BHEIPEHHS CUCTEM
3JIEKTPOHHOTO
JIOKYMEHTO000pOTa B
OpraHu3aIuu

I1K-4.1. Ilpumensier 3HaHue
COBPEMEHHBIX HH(POPMaIOHHBIX
CHCTEM, CHCTEM 3JIEKTPOHHOTO
JIOKyMEHTO0000pOTa, MPaBOBBIX aKTOB B
cdepe ympasineHus HHPOpMaILIUEH 1
JIOKyMEHTaluel B IPaKTUYECKOM
JIeSITeIbHOCTH

3uams: cospemennvie uHGoOpMayuoHHble
cucmembl, CUCeMbl INEKMPOHHO20
O0OKYMeHmoobopoma, npagogoe
pezynuposanue cepuvl ynpagnenus
uHgopmayueli u OoKymeHmayueu

Ymems: npumensmo snanue nopmamueHo-
npasosoli baswvl 6 chepe ynpasienus
ungopmayueil u OOKymMeHmayuell 6
NPAKMU4ecKou OesimeabHOCmu

Braodemw: nasvikamu evibopa
HeoOX00UMbIX MEeXHOIOSUYECKUU peueHull
6 npoyecce ynpasieHust ungopmayuetl u
Jokymenmauuet

[IK-4.2. ITpuMeHsieT METOLO0I0THIO
OpTraHU3aIMOHHOTO TIPOCKTUPOBAHUS IIPH
aHaIIN3€e CHCTEMBI IOKYMEHTAIIHOHHOTO
obecrieueHns yIpaBiIeHISI B OpraHU3aIIH

3namv: memooonozuyeckue 0CHOBbI
HOCMPOEHUSsL YIPAGLEHYECKUX CUCTHEM U
cucmem OOKYMEHMAYUOHHO20 0becneyeHus
ynpaenenus

Ymems: npumensme paziuunvie
Memooonocuieckue nooxoovl npu
NPOEKMUPOBAHUL CUCTIEM
OOKYMEHMAYUuoHHo20 obecneyenus
ynpasienus

Bradems: nagvikamu ananuza u
OP2aAHU3AYUOHHO20 NPOEKMUPOBAHUS
cucmem OOKYMEHMAYUOHHO20 0becneyeHus
VHpasneHus.

[IK-4.3. YyacTByeT B IPOEKTUPOBAHUH U
BHEJ[PEHUN CHCTEM 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa B OpTraHHU3aINN

3uamu: npasuna u memooonocuiecKue
ROO0X00bl K NPOEKMUPOBAHUIO CUCHIEM
91eKMPOHHO20 OOKYMeHmoobopoma
Ymemv.: enedpsame cucmemvl
9NEKMPOHHO20 OOKYMEHMO0O0poma
Bradems: nasvikamu eviagienus naubosee
ONMUMATLHBIX NOKA3amenel, Heo0X00UMbIX
O/151 NPOEKMUPOBAHUSA U HACMPOUKU
cucmem d1eKMpPOHHO20
doxymenmoobopoma

I1K-10 Cnocoben
OCYILECTBIISATh
OpraHU3aIHOHHOE U
METOAMYECKOE COIPOBOXKICHHUE
uQppoBo TpaHcHOpMAITUH
JIOKYMEHTHPOBAHHBIX cdep
JIeSTEIbHOCTH OPraHUu3aIuu

I1K-10.1. Pa3pabaTsIBaeT J0KaIbHbIE
HOPMaTHBHBIE aKThl 1 METOJIUUECKHE
JTOKYMEHTEHI IO 00eCTICUCHHIO UG POBOT
TpaHcdopManny JOKyMEHTHPOBaHHBIX
cep IesTeNIbHOCTH OpraHu3alni

3HaTh: COCTAB JIOKAJIBbHBIX HOPMAaTHUBHBIX
aKTOB, PEryJUPYIOUX IPUMEHEHUE
rdpoBeIX TexHONOTHI B chepe JJOY
YMeThb: pa3pabaThIBaTh JIOKATBHBIE
HOPMaTHBHBIC aKThI, PETYJIUPYIOIIUE
NpUMEHEeHNe TU(PPOBEIX TEXHOIOTHH B
chepe 10Y

BuageTb: HaBBIKAMH NOBBIILCHUS




3¢ GEKTUBHOCTH JCATEIHHOCTH Ha OCHOBE
MPUMCHCHHUS JIOKATBHBIX HOPMATHBHBIX
aKTOB, PETYIHPYIOUINX IU(YPOBYIO
TpaHCc(HOpPMAIHIO TOKYMEHTHPOBAHHBIX
cdep AeATEIEHOCTH OpraHu3aliy

ITK-10.2 Pa3pabatbIBaeT CTpaTeruio u
KIFOUeBBIE TTOKa3aTen 3P ek THBHOCTH
mporieccoB NU(GPOBO TpaHCHOPMALTUU
JIOKyMEHTHPOBAaHHBIX Cep
JESITEIbHOCTU OpraHU3annit

3HaTh: KIIIOYEBbIC MIOKA3aTENN
3(h(HheKTUBHOCTH MIPOIIecCCOB MU(POBOIMA
TpaHcdopMalui JOKYMEHTHPOBAHHBIX
cdep IesTeNbHOCTH OpraHu3alni
YMeThb: IPUMEHSTH KITFOUEBbIE TOKA3aTeNN
3¢ GEKTHBHOCTH IPOIIECCOB UGB POBOH
TpaHcdopMalny JOKYMEHTHPOBAHHBIX
cdep AeATeNBHOCTH OpraHu3anuii B
MPaKTHYECKOH AeSTeTbHOCTH
Bnaners: HaBbIKamMu nojicyera
3(h(heKTUBHOCTH MPOIIecCOB MU(POBOIA
TpaHchOpMaLUK TOKYMEHTHPOBAHHBIX
cdep aesTeNbHOCTU OpraHu3aiui

[TK-10.30cy1mecTBiseT KOHTPOJIb 32
coOIfOIeHIEM KOPPEKTHOCTH
MIPUMEHEHHUS BUJOB 3JIEKTPOHHBIX
MOJNUCEN B TOKYyMEHTHPOBAHHBIX
cdepax AesTeIbHOCTH OpraHU3auH

3HaTh: HOPAIOK IIPUMEHEHHSI PA3THIHbBIX
BHUJIOB JJIEKTPOHHOH MOJINCH B PaMKax
obecrieueHn JOKyMEHTHPOBAHHBIX cepax
JESTEIbHOCTU OPraHU3alnuu

YMeTb: obecrieunBaTh 6€301MaCHOCTH
MMPUMECHCHUA pa3IMYHbIX BUIOB
9JIEKTPOHHOM IOJIUCHU B paMKax
obecrieueHns JOKyMEHTHPOBAaHHBIX cepax
JIeSITEIFHOCTH OpraHU3aluu

Bnaners: HaBbIKaMH KOPPEKTHOTO
MIPUMEHECHHUS BUJOB 3JICKTPOHHBIX
MOJNMCEN B TOKYMEHTHPOBAHHBIX Chepax
JIESITEIFHOCTH OpTaHU3alnu

[TK-10.4 OuenuBaet ypoBeHs HU(ppOBOit
TpaHchopMamuy JOKyMEHTO000poTa
OpraHu3anui 1 BHOCHUT ITPEITIOKCHUA 110
€ro COBEPLICHCTBOBAHUIO

3HaTh: YpoBHHU NU(POBOH TpaHCHOPMALIUT
JIOKYMEHTO000pOTa

YMeTh: peannu30BbIBaTh NPOCKTHI

U poBoi TpaHchopmaiu
JIOKyMEHTO000pOTa

Bnaners: HaBbIKaMH COBEPIICHCTBOBAHUS
JIOKyMEHTO0000pOTa C IPUMEHEHNEM

I (POBBIX TEXHOJIOTHH

[TK-10.5@opmynupyeT GyHKIMOHATEHBIE
TpeOOBaHUS K CHCTEMaM 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa ITPpH UX BEIOOpE 1
BHEJIPEHUH B OpraHU3alnuN

3HaTh: OyHKINOHAIBHBIE TPEOOBAHUS K
CHCTEeMaM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa

YMmeTh: GpopMynupoBath GyHKINOHATIHHEIE
TpeOOBaHHUS K CHCTEMaM JJICKTPOHHOTO
JIOKYMEHTO000pOTa

BriageTs: HaBBIKAMH BHEJPEHUS CHCTEM
3IEKTPOHHOTO JOKYMEHTO000pOTa B
OpaHU3aIHMAX

1.3 MecTO IMCHHUIUIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/IbHOM

MPOrpamMmbI
Jucuumnuna (Moxayinb) «Pernamentanusi paboTbl ¢ 3JIEKTPOHHBIMH JOKYMEHTAaMH U

AJIEKTPOHHON TMOJIMHUCHIO» OTHOCHUTCSA K 4acTH, (OPMHPYEMOH Y4aCTHHUKAMH OOpa30BaTEIbHBIX

OTHOIIIEHUH 0JIOKA TUCIUIUIMH y4eOHOTO TIIaHa.



JUis ocBOEHMSI IUCHMIUIMHBI (MOJYJIsl) HEOOXOOUMBI 3HAHHS, YMEHUS W BIAJCHHA,
cOpMHPOBAHHBIE B XOJ€ HM3YUYCHHS CIEAYIOMMX TUCHUIUIMH H TPOXOXKICHHS TPAKTHK:
«JlokymentoBenenuey», «MHbopmamoHHbple TEXHOJIOTHU B JOKYMEHTAIIMOHHOM OOECIeYEHUHN
ynpaBieHus», «OpraHu3alloHHbIe OCHOBBI CTaHAAPTH3ALMN JOKYMEHTA[HIOHHOT'O 00eCTIeYeHHs
ynpasieHus», «HbpopMalmoHHOE MPaBo».

B pesynbTare OCBOCHHMS TUCHMIUIMHBI (MOIyJisi) (OPMHUPYIOTCS 3HAHUS, YMEHHSA W
BJIaJICHUSI, HEOOXOJUMBIE I N3YUEHHUSI CISAYIOUUX JUCHUILIUH U MPOXOKICHUS MPAKTUK:

«®opMaThbl 3NEKTPOHHBIX JOKYMEHTOB B CHUCTEMAax 3JEKTPOHHOIO JOKyMEHTOOOOpOTay,
«Ympaenenue UHpoOpManuedl M JOKyMEHTAlMed  AJIEKTPOHHOIO  IPaBUTENIHLCTBAY,

MPENIUIIIIOMHAs PAKTUKA.

2 CrpyKrypa IMCHUILIMHBI

OO6m1ast TpyA0€MKOCTh AUCIMIUIUHBI COCTABISIET 3 3.€., 108 u.

CTpyKTypa IMCUMIIMHBI JIs1 04HOH opMbI 00yUeHUst

O0beM AUCHUILINHBI B (JOpPME KOHTAKTHON PabOTHI OOYYAIOIIUXCS C TIETaroruIecKuMHU
pabOTHUKAaMU | (MJIH) JIMTIAMH, TIPUBJIEKAEMBIMHU K pealTu3allii 00pa3oBaTelIbHOW MPOrpaMMBbl Ha
WHBIX YCJIOBHSIX, TIPU IPOBEJICHUH YICOHBIX 3aHSATHH:

Cemectp | Tum ydeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlekunn 24
2 CemuHapsbl/ 36
Bcero: 60

O0beM TUCIHITIIHHEI B (POpMe CaMOCTOATEIbHON pabOThl 00YUAOIINXCS COCTABIISACT 48
aKaJeMUYEeCKHUX YacoB.

CTpyKkTypa IMCUMIVIMHBI VIS 04HO0-32049HOI (opMbI 00yUeHMsI

OOBeM AUCUMIUIMHBL B ()OPME KOHTAKTHOW PAabOTHI OOydarOIIUXCs C MENaroruuyecKuMu
paboTHUKaMU U (WIK) IMLAMU, IPUBJIEKAEMBIMU K peaiu3alii 00pa3oBaTEIbHOM IPOrpaMMbl Ha
UHBIX YCIOBUSAX, IPU IPOBEACHUH YUEOHBIX 3aHATHUIL:

Cemectp | Tun yueOHBIX 3aHATHIA KomnuectBo
4acoB
2 Jlexnn 16
2 CemuHapsl/ 20
Bceero: 36

O0beM TUCHHILTUHBL B (HOpME CaMOCTOSTENbHON PaOOThI 00YYAIOIIMXCS COCTABISAET 72
aKaJIEeMHYECKUX YaCOB.




CTpyKTypa AUCHUIIMHBI VIS 3204HOI () OpMBbI 00yUeHH sl

O0beM TUCIUIUIMHBI B (hOpME KOHTAKTHOW PAOOTBI OOYYAIOMIMXCS C TEIaroru4eCKUMH

paboTHUKaMU U (WIJIK) TUIIAMH, TPUBIIEKAEMBIMH K pealin3aluyi o0pa3oBaTeNbHOM MPOrpaMMBbl Ha
MHBIX YCJIOBMSIX, IPU IPOBEJCHUH YU€OHBIX 3aHATUH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
Jleknum 8
CeMUHApHI/1a00paTOPHBIE PAOOTHI 12
Bcero: 20

O06beM TUCHUIUTMHEL B (hopMe caMOCTOATENbHON pabOThI 00YYAIOUINXCS COCTaBIsAET 88

aAKaICMHUYCCKUX 4aCOB.

3 Coaepkanve THCHUIINHBI

Ne | HaumeHoBaHue pa3aesia Conep:xanue
JAMCIUTJIHHBI
1 Pasznen 1. Heasb u 3aga4yu Kypca. | - TOHATUHHBIN annapat JUCUUIUINHBL,
HcToyHuKH U JUTEpaTypa. « o v
- IIOHATHUC OJICKTPOHHBLIN AOKYMCHT ', €ro
MOABJICHHUE U COBPEMECHHBIC IMTOAXO/IbI K TOJIKOBAHUIO,
- CONYTCTBYIOUIME  TOHATHUSA:  “DIEKTPOHHOE
cooOIenue”, “INeKTpOHHBIE MaHHBIE”, ‘3amucu’,
(13 2 (13 2
AIIEKTPOHHAST TMOANHUCH”, “IHdpoBas MOAMUCH  H
ApYyTHE;
- COBpPEMEHHOE MMOHUMaHUe yIpaBJIeHUs
TOKYMEHTaMu B 3apyOeXHbIX cTpaHax u Poccum,
MOMCK TEPMUHOJIOTMUYECKUX aHAJIOTOB.
2 Paznen 2. YunpasiaeH Poins MeXayHapoaHbIX opraHuzauuii - Komwuccuu
3JIEKTPOHHBIMH  JIOKYMEHTaMM N
OOH 1o mnpaBy MeXKIyHapOOHOW TOPTOBIU
3aKOHOAATEJIbHBIX aK1

MEKIYHAPOIHBIX OPraHu3amuii

(FOHCHUTPAJI), EBpomeiickoro coro3a B Ipoiiecce

3aKOHOJATCIIbHOT'O pPEryjimpoBaHud BOITPOCOB

HCITIOJIBb30BaHUA OJICKTPOHHBIX HOI[HI/ICGI\/'I n

OJICKTPOHHBIX JOKYMCHTOB. TumnoBbie U MOJIEIbLHEIC

3aKOHOOATCIIbHBIC aKThl, CO31aHHBIC STHUMH
MCKIAYHAPOAHBIMU opraHu3anusimMu, ux
HUCIIOJIB30BaHHUEC JIA CO34aHUA  HaIlMOHAJIBbHBIX

3aKk0HOB «O0 BHGKTPOHHOﬁ nmoanucu» B CTpaHax

3anagHoil EBponbl.




Pasznen 3. 3aKkoHOIATEIbH
peryJiupoBaHue yIpaBJieH
JJIEKTPOHHBIMH  JIOKYMEHTaMH

eBPOINEeCKUX CTPaHaxX

3aKOHOJATEIIHLHEIC aKTEI Hranuu,

denepaTtuBHOM Pecniybnuku I'epmanun,
BenukoOputanuu, Upnanauu, Opannuu, ABcTpuw,
[Tonbmm, Mcnanum mo BoIpocaM MCIONb30BaHUS
AJIEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHOU IOIUCH.
CpaBHUTENbHBIN aHaIW3 3aKOHOB, TEHIEHIUH K
YHU(UKALUN EBPOINEHCKOro 3aKOHOJATENbCTBA 10

JTaHHOU TeMe.

Pa3zgen 4. Periamenrariy
ynpaBJieHUsI 3JIEKTPOHHBI

poxkymentamu B CIIIA

Pernamenrarms yIIpaBICHUS AIEKTPOHHBIMU
JIOKyMEHTaMH B 3aKOHOIATEIbHBIX aKTaX OTJACITHHBIX
mratoB CIIIA: «O06 snexrpoHHOM moxamucu», «O

1 poBoi «0O06

MOAMKICHY, 3JEKTPOHHOM
YJIOCTOBEPEHUU JOKYMEHTOB”. (O030p 3aKOHOB B
XPOHOJIOTUYECKON MOCIE0BATEIbHOCTH, HAUNHAS C
NEPBOM 3aKOHOJATEIbHOM WHUIMATUBBI B 3TOU
obmactu - 3akoHa mrara HOta «O nudposoii
nojanucuy, npuHaToro B 1995 rony. ®enepanpHelii
3akoH CIIA «OO0 »5JeKTPOHHBIX MOAMUCIX B

MEXKIYHAPOJAHBIX W BHYTPUTOCYJApCTBEHHBIX
ToproBeix oTHomeHusx» (“Electronic Signatures in
Global and National Commerce Act 2000”) u ero
pOJIb B YNPABICHUH JJIEKTPOHHBIMH JTOKYMEHTaMHU
Ha ¢enepanbHOM ypoBHe. I[IpaBuna cozmanHwms,

UCTIONIB30BaHUSI W XpaHeHHs  (QenepaibHbBIX
AIIEKTPOHHBIX IOKYMEHTOB, coaepxaruecs B CBoze
(denepanbHBIX MPABUTEIBCTBEHHBIX HOPMATHUBHBIX
aktoB CIIIA (Code of Federal Regulations 36, Part
1234 — Electronic Records Management).
Hammonaneueiii  apxuB CIIIA  (National

Archives and Records Administration (NARA)) u

€ro  poib B pEIVIAMEHTAIlMH  yIPABJICHHS
3MEKTPOHHBIMU JOKYMEHTaMHU.
3akoHomarensHple  akThl  KaHanel 00

YHOPaBJICHUH BJICKTPOHHBIMU JOKYMCHTAMHU: 3aKOH

“O 3ammTe NMEepCOHAIBHBIX JAHHBIX U 3JIEKTPOHHBIX
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nokymenrtax” (the Personal Information Protection

and Electronic Documents Act 2000)

Paznen 5. YunpasJeH
3JIEKTPOHHBIMH  JIOKYMEHTaMM
3aKOHOATEJbHBIX AKTAX CTPaH A3

3aKOHO/IATENbHbIE WHUIIMATUBBI CTPaH a3MAaTCKOTO
peruoHa 1O BONpPOCaM MPHUAAHUS FOPUTAYECKON
CHJIBI AJICKTPOHHBIM JOKYMEHTaM M 3JIEKTPOHHBIM
noanucsaM. 3akoHbl Manaitzuu, Cunranypa, Kuras,
I'onkonra, fAmonwmun, Owmnnuy, Wagum 00
YOPaBICHUU  SJCKTPOHHBIMM  JOKYMEHTaMU B
00JIACTH DJIEKTPOHHON KOMMEPIIUH H JIPYTHX.

Paznen 6. YnpasJieH
3IeKTPOHHBIMH  JTOKYMEHTAMHU
3aKoHoAaTeJabHbIX akTax cTpaH CH

3akoHOTBOpYeCKUi omnbIT rocygapcts CHI™:
Peciyonmmka  bemapych, VYkpawmna, Kazaxcran,
TypkMmeHucTas, Monpgosa, TamKUKHCTaH,
V30ekucran, Apmenusi, AzepOaiikan 1Mo Bompocam
uH(POPMATU3AIMA W UCIIOJIB30BAHUS DJIEKTPOHHBIX
NOoKyMeHTOB. [losiBIIeHME TepMHHA «IJIEKTPOHHBIN
JOKYMEHT», COIyTCTBYIOIIME TIOHSTHS, pPELICHUE
BOMNpoca 00 OpUTHMHANIAX W KOMUSAX JIIEKTPOHHBIX
JIOKYMEHTOB, MOAXObI K OIIpEIEIICHUIO
IOPUIUYECKON CHJIBI DJIEKTPOHHBIX JOKYMEHTOB H
9JICKTPOHHOW  1M(pOBON  MOIMHUCH, chepa
MPUMEHEHHUS 3aKOHOB
ba3oBble 3aKk0oHBI OTAENBHBIX rocyaapcTs CHIT
Mo  BOMpPOCAaM  YMPABJICHHUS  DJIEKTPOHHBIMHU
nokymeHTamu: 3akoH Pecmyonmuku bemapycs “O0
uHbOopMaIuy, uHpopMaTU3alMM ¥ 3alIUTe
uapopmarmun” ot 10.11.2008 Ne 455-3; 3akon
Pecny6nmuku ~ bemapyce “O06  3JI€KTpOHHOM
JIOKYMEHTE U AJICKTPOHHOU u(poBo¥ moamucu” OT
28.12.2009 Ne  113-3; 3akon PecnyOnuku
Y36ekucran “O0 IEKTPOHHOM JTOKYMEHTO000pOTE”
ot 29.04.2004; 3akon Pecryonuku Kazaxcran “O0
AJICKTPOHHOM JIOKYMEHTE U 3JICKTPOHHOU U(PpOBOH
noanucu” ot 07.01.2003 Ne 370-2 u npyrue.
YrpaBiieHue 3JIeKTPOHHBIMHA JOKYMEHTaMH U
MOPSIIOK MX HCHoyb30BaHus B crpanax CHI.
B3aumocBsi3p  3aKOHOJATENbHBIX  aKTOB  CTpaH

otaenbHbix CHI' 1 Poccuu no Bonpocam ynpasieHust




11

AJIEKTPOHHBIMU JTOKyMEHTaMM, OOIMNA TOIXOA K
MMOHMMAaHUID  OCHOBHBIX  TEPMHHOB,  IOIBITKA

MOCTPOCHHS €AMHOTO MTPABOBOTO MPOCTPAHCTBA.

7 | Pazgen 7. Dj1eKTPOHHBIH I0KYMeH
3JIEKTPOHHAas MoANUch B Poccuiick
HOPMATHBHBIX IPABOBBIX aKTaX

[Tonstue “anekTpoHHBIH AOKyMeHT B PoccuiicK
3aKOHaX, HOPMAaTUBHBIX IMPAaBOBBIX aKTaX W HAy4YH
autepaTtype. CX0ICTBO U MPOTUBOPEUHS C TOJIKOBAHU
ATOTO TEPMHHA B 3aKOHO/IATEIILCTBE 3apyOeKHBIX CTP

[losiBIeHHE TOHATHUA ““DJIEKTPOHHBIN JOKYMEHR
B Poccuiicknx 3aKOHONATENbHBIX M HOPMAaTHBH|
IIPABOBBIX AKTaX.

@enepanbable  3akoHBI  «OO0  mHOpMar]
UHPOPMALMOHHBIX  TEXHOJOTHAX HW O  3allj
uHdpopmarum»,  «OO0  ANEKTPOHHOW  TIOJIHUC
['paxxnanckuii KOJEKC P®,)”. ITocTtanoBieH
IIpaBurensctBa P®, perynupyromue HCIOJIb30BaH
Pa3IUYHbIX BUJIOB ANEKTPOHHOU MOJIHU
PernameHranust BOmpocoB pabOThl € 3JIEKTPOHHBI
JOKYMEHTaMHU B BEJIOMCTBEHHBIX  HOpPMATHBI
IIPABOBBIX aKTaX.

Pa3paboTka BHYTPEHHMX JIOKaJbHbIX HOPMAaTUBH
aKkTaxX, peryJupyroummx paboTy C  3JIEKTPOHH

MNOANKUCHIO B OpraHUu3alusix.

4 Oo0pa3oBaTe/bHbIE TEXHOJIOTUN

Jlis mpoBeieHns y4eOHBIX 3aHITHIA 10 JUCIUILTMHE UCTIONB3YIOTCS pa3iIndHble 00pa3oBaTeIbHbIC
TeXHOJOTuH. J[s opraHu3anuu y4eOHOTO Ipolecca MOXKET OBITh HMCITOJIE30BAHO AJICKTPOHHOE
oOydeHue U (UJIM) JUCTAaHIIMOHHBIE 00Pa30BATENbHBIC TEXHOIOTHH.

5 OueHka IVIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHH sl

5.1 Cucrema oneHUBaHUSA

DopMa KOHTPOJIS

Makc. KOJIM4eCTBO 0aJJI0B

3a oxny Bcero
padoTy

Texywuii KOHMPOTb:
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- yuacmue 6 OUCKYCCUU U 8bINOJIHEHUEe 3A0aHULL 10 6annos 30 bannos
Ha NPAKMUYecKux 3aHAmusax

- 0oknao 30 b6annos 30 6annos
Ilpomeosxcymounas ammecmayus 40 b6annos
(3auem ¢ oyenkoil)
Hmoeo 3a cemecmp (Oucyuniumy) 100 6annos

[TosrydeHHBINM COBOKYIIHBIN Pe3y/IbTaT KOHBEPTUPYETCA B TPAJAULMOHHYIO LIIKAIy OLICHOK U B
HIKalry olleHOK EBporelickoii cucteMsl nepenoca U HakoruieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B COOTBETCTBHH C TaOIHIICH:

100-6annpHas TpazuumosHas mKana [Ixana
IKaJia ECTS
95-100 A

23— 04 OTJINYHO B

68 — 82 XOPOIIO 3a4TCHO C

56 -67 D
5055 YAOBJIETBOPUTEIHHO E

20 -49 FX
0-19 HEYJIOBIETBOPUTEIHHO HE 3a4TEHO B

5.2 Kpurepuu BbICTABJEHHUS OLEHKH MO IMCIUIIHHE

Bansl/
Ixkama ECTS

OrleHka 1o
MUCLIUIIIINHE

Kputepuu o1ieHKH pe3ynbTaToB 00yUueHuUs M0 JAUCIUILTUHE

100-83/
AB

«OTJIHUYHO»

BricraBisiercs: o0yyarommemMycs, €ciii OH IrIyOoKo U
MPOYHO YCBOMJI TEOPETUUECKUIN U MPAKTUYECKUI
MaTepua, MOXXeT IPOJEMOHCTPUPOBATh 3TO HA 3aHIATHUSIX U
B XOJI€ IPOMEKYTOYHON aTTECTALIUN.

OO0yuaromuiics uCUEpIbIBAIOIIE U JJOTHUECKH CTPORHO
u3jaraeT yueOHbIM MaTepuall, yMeeT yBSI3bIBATh TEOPHUIO C
IIPAKTUKOM, CIIPABIIAETCA C PELIEHUEM 3a/1a4
Ipo¢eCCHOHATILHON HANIPABIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, NPaBUJILHO 00OCHOBBIBAET NPUHSTHIC
pEeIIeHNs.

CB00OHO OpUEHTHPYETCS B YUeOHOH U
npoeccuoHanbHOM JTUTEepaType.

OrneHka o JUCIUIUIMHE BBICTABISAIOTCA 00Yy4arOIIEMYCs C
Y4ETOM PE3yIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUN.

Komnerenuuu, 3akperi€HHble 3a JUCHUIUIMHOM,
c(hopMHpOBaHBI HA YPOBHE — «BBICOKHID.

82-68/

«Xopouo»

BricraBisiercst o0yyaromemycs, €ciii OH 3HaeT
TEOPETUYECKUN U MPAKTUYECKUN MaTepHal, TpaMOTHO U 110
CYHICCTBY M3JIaracT €ro Ha 3aHATHAX U B X0I€
MIPOMEXKYTOUHOM aTTecTalllu, He J0MycKas CylIeCTBEHHbBIX
HETOYHOCTEH.

OO0y4aromuiics MpaBWIHHO MPUMEHSET TEOPETHUECKUE
IOJIOXKCHHUA IIPHU PCIICHUHN MMPAKTHYCCKHUX 3aaa4
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Bamnel/
Ixama ECTS

Orwenka 110
IUCLIUTUINHE

Kpurepun onieHKH pe3yinbTaToB 00yUeHHs 110 TUCIUILIMHE

npodecCuoHaNbHOM HAMIPaBIEHHOCTH PAa3HOTO YPOBHS
CJIOHOCTH, BJIaJICET HEOOXOUMBIMHU JIJISl 3TOTO HABBIKAMH
1 IPUEMAMHU.

JlocTaTouHO XOPOIIIO OPHEHTUPYETCS B yUSOHOU U
poeCCUOHAIBHON JTUTEPATYPE.

OreHKa 1o JUCIUILIMHE BBICTABIISIOTCS 00YJarOIIEeMYCs C
YYETOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTallUU.

Komnerennuu, 3akpeni€éHHble 3a TUCIUTIIIMHOM,
c(hopMHUPOBAHBI HA YPOBHE — «XOPOIIIHIT».

67-50/
D.E

«YHOOBJICTBOPH-
TCIIBHO)»

BricTaBnsiercs oOy4aromiemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTeprall,
JIOTTYCKaeT OTJENbHbIC OIIMOKH MPHU €ro U3JI0KEHUH Ha
3aHATUAX U B XOJ€ IIPOMEKYTOYHOMN aTTECTALUHU.
OO0yyaronuiicst UCTIBITHIBAET ONPeAETIEHHBIC 3aTPYTHEHHS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PELLICHUH
MPAKTHUYECKUX 33714 MPpo(dhecCHOHANBbHOM HAMIPABICHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJIEET
HEOOXOUMBIMHU I 3TOT0 6a30BBIMU HABBIKAMU U
IIpUEMaMH.

JleMOHCTpHpYET T0CTaTOYHBIN YPOBEHb 3HAHUS yIeOHOM
JIUTEPATYPHI MO TUCLUIUIUHE.

OrneHka no JUCIUIUIMHE BBICTABISAIOTCA 00y4arOIIeMycs C
Y4ETOM PE3yIbTAaTOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUu.

Komnereniuu, 3akperi€éHHbIe 3a AUCIUIUIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «JIOCTATOYHBIN.

49-0/
F,FX

«HCYAOBJICTBOPHUTC
JIBHO»

BrictaBisiercst o0yyaromemMycs, €Clid OH He 3HAeT Ha
0a30BOM ypOBHE TEOPETUYECKUI U MPAKTHIECCKUI
MaTepHall, 0MycKaeT rpyObie OMHOKH PU €To
U3JI0’KEHUU Ha 3aHATUSAX U B X0/1€ TIPOMEKYTOUHOMN
aTTeCTallHH.

OOyuarommiicst HCIIBITBIBACT CEPHE3HBIEC 3aTPyTHEHUS B
NPUMEHEHUN TEOPETUUECKUX MOJIOKEHUH MPU PELICHUN
NPAaKTHYECKHX 3a]a4 MPO(EeCCHOHANBHON HAIPABIEHHOCTH
CTaHJAPTHOT'O YPOBHS CJII0)KHOCTH, HE BJIaJCET
HEOOXOAMMBIMH ISl 3TOTO HABBIKAMHU M PUEMaMHU.
JlemoHCTpHpYeT (parMeHTapHbIC 3HAHUS YIeOHOM
JUTEPATYPHI MO AUCLUIUIMHE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOMEMYCs C
YYETOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUHOM
aTTeCTallHH.

KomrmieTeHy Ha ypoBHE «10CTAaTOUHBIIY, 3aKPETIEHHBIC
3a JUCUUIUIMHON, HE C(HOPMHUPOBAHEI.
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OueHouHble cpeAcTBa (MaTepHaJIbl) I TEKYLIEro KOHTPOJIA
yCIIeBAeMOCTH, IPOMEKYTOYHOM aTTecTAllUN 00y4al0UIUXCs M0
AUCUMILIMHE

[98)

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

IIpumepHBbIii NepevyeHb BONMPOCOB K 3a4€eTy N0 BCeMy Kypcy:

Kakue BUIBI 23JEKTPOHHOW TOANMHMCH periaMeHTHpoBaHbl B D3 «OO0 »31IeKTpOHHOM
noAnuCcH» Jyisi mpuMeHeHus B Poccutickoit @enepannn?

Korma B Poccuiickoit ®enepanuu Obul mpuHAT mepBblid DenepanbHbi 3aK0H “O0
AJIEKTPOHHOH I(PPOBOI MOATIHCH»?

Kaxumu coiicTBamu o0naiaeT ycusieHHast KBaATU(PUIIMPOBaHHAS SJIEKTPOHHAS MOIUCH?
Kakue cBeneHust 1O KHBI OBITh YKa3aHbI B CEPTU(UKATE KITFOYA TIPOBEPKHU ICKTPOHHOM
MOJIMUCH, KBATH(PHUIIMPOBAHHOM cepTU(UKaTe KIIt0oUa MIPOBEPKHU IEKTPOHHOM noamnucu?
Kakoii rocynapcTBeHHBIH OpraH SBISICTCS YIOJIHOMOYEHHBIM (efepaTbHbIM OpraHoM
UCIIOJTHUTENbHOM BIacTH B cepe MCIONb30BaHMs AIEKTPOHHON noAnucu B Poccuiickoit
Oenepanun?

Kakue ¢ynknun, ycraHoBieHHble D3 «0O0 dIEKTPOHHOW MOAMKMCHY», BBITOJHSIIOT
YAOCTOBEPSIONINE LIEHTPHI?

Uto Takoe cpeacTBa 3JIEKTPOHHON moAnucu?

Kakum BHIIOM JJIEKTPOHHOW MOAMKWCH JOJDKHBI OBITh YIAOCTOBEPEHBI AJICKTPOHHBIC
JOKYMEHTBI, HallpaBisieMble B TOCYJapCTBEHHbIE OpraHbl W OpraHbl MECTHOI'O
caMOyTpaBJICHUS?

Kakue BHIBI 3JEKTPOHHOW MOANUCU AOMYCKAeTCsl MCIOJIb30BAaTh MPH OOpalleHUH 3a
MOJTyYE€HUEM TOCYITAPCTBEHHBIX U MYHHIIUIIATHHBIX YCIYT B 3JICKTPOHHOU hopme?
“ONeKTPOHHBIA JOKYMEHT U ‘OJIEKTPOHHAs MOJIUCH B 3aKOHOJATENIbHBIX aKTax
3apyOeKHBIX CTpaH (Ha mpuMepe KOHKPETHON CTPaHBbI).

HopmartusHbie npaBoBbie akThl [[paBuTenscTBa Poccuiickoit denepaiiviv, peryimpyromnime
HCII0JIb30BAHUE IEKTPOHHON MTOAMHCH.

BenoMcTBeHHBIE HOpMaTHBHBIC TpaBOBBIC akThl Poccuiickoit demepanuu B 00J1acTH
3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa M 3JIEKTpOHHOM mnoanucu (Ha npumepe HIIA
Munnudpst Poccun).

BenoMcTBeHHbIE HOpMAaTHBHBIE MpaBOBbIe akThl Poccuiickoit denepanuu B 001acTH
AJIEKTPOHHOTO JIOKYMEHTO000pOoTa M 3JieKTpoHHON moanucu (Ha mpumepe HITA ®Ch
Poccun).

BenoMcTBeHHBIE HOpMaTHBHBIE TIpaBoBBIe akThl Poccuiickoit denepanum B obOiactu
AJIEKTPOHHOT'O JOKYMEHTO00OpOTa W AIEKTPOHHOM moamnucu (Ha mnpumepe HIIA
denepanbHON HATOTOBOM CITy>X0bI Poccum).

[Ipumenenne Pernamenra EBpomelickoro mnapinamenta u Cosera ot 23.07.2014 Ne
910/2014 “O06 »nexkTpoHHOW HMICHTU(PUKAIUU U YCIyrax TOBEPHUS IS SJIECKTPOHHBIX
C/IeJIOK Ha BHYTpeHHEM pbiHKe U oTMeHe [Jupextussl 1999/93/EC” B ctpanax EBpocoro3sa.
3aKkOHOJATENbHbIE AaKThl CTpaH 3amaaHol EBpombsl Mo BompocaM HCHOJb30BAHUS
3JIEKTPOHHBIX JJOKYMEHTOB U 3JIEKTPOHHOU MOAIUCH.

PernamenTanus ucnosib30BaHUsl 3JIEKTPOHHBIX JOKYMEHTOB U 3JEKTPOHHOW NOJAINKCH B
npaBoBbIX akTax ctpad CHI'.

[TpaBoBbie akThl Pecriybnuku benapych, peryiaupyromiie UCHoab30BaHUE IIEKTPOHHBIX
JIOKYMEHTOB U 3JIEKTPOHHOM MOJIHUCH.

CpaBHHUTENIBHBIA aHANM3 TMOJI0KeHu Poccuiickoro @3 “00 3JI€KTPOHHON MOAMUCH OT
06.04.2011 Ne 63-®3 u 3akona PecyOnuku benapych “O0 31€KTPOHHOM JOKYMEHTE H
aeKTpoHHOU udpoBoi moamucu” ot 28.12.2009 Ne 113-3.

3aKOHONATENbHBIE  aKThl  MEXJYHapOJHBIX  OpraHu3aluii, periaMeHTUPYIOIIKe
WCITOJIb30BAHUE DJICKTPOHHBIX IOKYMEHTOB U AJICKTPOHHOM TOJIIHCH.
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21. 3akoHopmarenbHble akThl cTpad CHI', persiaMeHTUpYIOLe UCIIOIb30BAHUE DJIEKTPOHHBIX
JIOKYMEHTOB U 3JIEKTPOHHOM MOJIUCH.

22. HazoBuTe M [aiiTe KpaTKyl XapaKTEPUCTUKY HOPMATHUBHBIX IPaBOBBIX akTOB P,
PEryIHpYIOMUX TOPSA0K 0OMEHA JOKYMEHTaMH B 3JIEKTPOHHOM BH/IE.

23. Ha3zoBuTe U JaiiTe KpaTKylO XapaKT€PUCTHKY BEJOMCTBEHHBIX HOPMAaTHUBHBIX IIPABOBBIX
aktoB P®, perynupyoomux padoTy ¢ 3J€KTPOHHBIMU JIOKYMEHTAMH M 3JIEKTPOHHOM
MOJAIMKCBIO.

24. B3auMOCBs3b 3apyOCKHBIX 3aKOHOJATEIhHBIX AaKTOB II0 BOIPOCAM HCIOJIb30BaHUS
3JIEKTPOHHBIX JOKYMEHTOB ¢ POCCHIICKUM 3aKOHOJATENBCTBOM.

TecToBBIC 3a7aHNA

1.B kakoM 3akoHoJaTeqbHOM akTe Poccuiickoii ®enepanuu onpeneneHo NMOHATHE “IJIEKTPOHHBINH
JIOKyMeHT”?

@3 “O0 3MCKTPOHHON MOITHCH;

@3 “006 nnpopmayy, HHGOPMAILIMOHHBIX TEXHOJIOTHAX U O 3alUTe HHPOpMauu’;

@3 “O0 opraHnzanyyu NpeJOCTaBICHHS TOCYAaPCTBEHHBIX M MyHUIIMIAIBHBIX YCIyT”;

@3 “O6 obecneyeHnu A0CTyna K MHPOPMAIHMU O JEATEIBHOCTH TOCYJapCTBEHHBIX OPraHOB M OPraHOB
MECTHOT'O CaMOYTIPaBICHUS .

2. @3 “006 r1ekTporHoii mogmucu” ot 06.04.2011 Ne 63 ycranaBanBaeT cjieayonue BUabI
3JIEKTPOHHBIX NMOANMCEN:

IIpocTast ANEKTPOHHAS TIOAIHCE;

KBaMU(UIUPOBAHHAS HNICKTPOHHAS TTOAIHCH;

3alIUIICHHAS IEKTPOHHAS TOIHNCE;

HeKBaJ'II/I(bI/IHI/IpOBaHHaSI QJICKTPOHHAsA NOAIUCH,

9JIEKTPOHHAs LU (POBast HOANKUCH.

3. Kakne ocHOBHBIE 321a4M J0/KHA PelIaTh 31eKTPOHHAS MOANNCH?

OTpa)kaTh 0COOEHHOCTH ITOYEpKa, NPUCYINE KOHKPETHOMY YEJIOBEKY;

MIOJTBEPKIATh aBTOPCTBO U BPEMsI CO3JJaHUs AJIEKTPOHHOTO TOKYMEHTa;

MIOJTBEPKAATH [IETIOCTHOCTh IEKTPOHHOTO JOKYMEHTA;

3a()MKCUPOBATh M MOATBEPAUTH COOBITHS, OTPaKCHHBIE B JJIEKTPOHHOM JOKyMEHTE.

4. Kak onpenessiercst MOHATHE “IJIeKTPOoHHAs moAnuch” B Poccuiickom @enepainHoM 3akoHe “O0
3JIeKTPOHHOH moamucu”?

nH(popManus, NpPeACTaBICHHAs B IEKTPOHHOH (hopMe, TO €CTh B BHJE, MPUTOAHOM IS BOCHPHUITHS
YCIIOBEKOM C UCITIOJIBb30BAHUEM DJICKTPOHHBIX BEIYUCINUTEIIbHBIX MAalllMH, & TAKXKC JJId IICpeaaqu 1Mo I/IHq)OpMaHI/IOHHO-
TEJIEKOMMYHHUKALMOHHBIM CETSIM WJIM 00pabOTKH B MH(YOPMALIMOHHBIX CHCTEMAX;

nH(OpMaNus B NEKTPOHHOH (hopMe, KoTopast IPUCOSANHEHA K Ipyroi nH(pOopMaInK B JJIEKTPOHHOI hopme
(monnuckiBaeMoit MH(GOPMAIMK) WM MHBIM 00pa3oM CBs3aHa C Tako MH(pOpMaIMeil 1 KOTopas UCIOJIb3YETCsl IS
OIIpeIeIeHUsI JINIA, TIOATUCHIBAIOIEr0 HHPOPMAIIHIO;

PEKBH3HT 3JIEKTPOHHOTO JOKyMEHTa, NpeHa3HaYEeHHBII JJIs 3aIlIUThl JaHHOTO 3JICSKTPOHHOTO JOKyMEHTa
OT TIOJUICNKH, TIO3BOJISIFOIIMHA MICHTH(UIIMPOBATh BlaJeNblla CepTU(HKATA KITIOYa TTOAIKCH, & TAKKE YCTaHOBUTH
OTCYTCTBHE HMCKa)XEHHUS HH(OPMAIMH B 3JIEKTPOHHOM JOKYMEHTE.

5. B kakom rocyaapcre Coapy:xecrBa HezaBucumbix rocygapers (CHI') 011 IpuHAT NepBHIii 3aK0H
“00 21eKTPOHOM TOKYMeHTe”?

Pecniy6iinka bemapycs

Pecriybnuka YkpanHa

Pecniy6iinka Mongosa

Poccuiickas @enepanus

6. B xaxom roay B Poccuiickoii @enepanum ObL1 NPUHAT HepBbli (eaepaibHbli 3akoH «O0
3JIeKTPOHHOM nudpoBoii nognucu»?

2002

2000

1995

2005

7. I1pu BU3yanu3anuu 3JIeKTPOHHBIX JOKYMEHTOB Ha MecTe COOCTBEHHOPYYHOM NOANMCH IOSIBJIsIeTCS

OTMmeTka 00 3JIEKTPOHHOW NOIIHCH

DneKTpOHHAs MOJITUCH

dakcUMHUIBHOE BOCIIPOMU3BEACHNE TTOAITNCH

DneKTpOHHAas NevaTh

8. B cooTBeTcTBMH C (eaepadbHbIM 3aKOHOM «O0 3JEKTPOHHOW MOANMCH» MPOCTAS 3JEKTPOHHAS
MOANUCH:
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MOJTBEPKAAET, YTO MOAJUMHHOCTb 3IEKTPOHHOM MOANUCH IMOATBEP)KACHA C MCIOJIB30BAHUMEM KIIOua
MIPOBEPKH MIEKTPOHHOHN MOANNCU

TIOJTBEPIKIAET, YTO HJIEKTPOHHAS ITOAMKCH CO3/[aHa C UCIIOIb30BaHUEM KIII0Ya, YKA3aHHOTO B CEpTU(HKATE
SIEKTPOHHON MOANNCU

TIOJTBEPKAET IIETOCTHOCTD HIIEKTPOHHOTO JOKYMEHTA

MOATBEPXkIaeT GakT GOPMUPOBAHUS NEKTPOHHOM MOANNCH OIIPEAEIEHHBIM JIUIIOM

9. Kakoii rocynapcTBeHHbIif OPral oTBe4aeT 3a HCMOJIb30BaHNe YJIeKTPOHHOH noanucu B Poccuu?

OdenepanbHas ciry’k6a 6€30MacHOCTH

MuHHCTEpCTBO HU(POBOrO Pa3BUTHSA, CBSI3H U MACCOBBIX KOMMYHHKaLUH

®denepanbHOE apXUBHOE ar€HTCTBO

MUHHUCTEPCTBO FOCTUIIUHU

10. B coorBercTBHMM ¢ «[IpaBniamMu AesIONPON3BOACTBA B (heaepajibHBIX OPraHAX HCIOJTHHUTEIBHOMH
BJIACTH) 3J1eKTPOHHbIE JOKYMEHTBI, HaNlpaBJisieMble B OPraHbI FOCY/IaPCTBEHHOI BJIACTH H OPTraHbl MECTHOIO
CaMOYyNpPaBJICHHA:

TIOJITIACBIBAIOTCS IPOCTON M yCHIIEHHOM HEKBaIM()UIIMPOBAHHON 3JICKTPOHHON TOAIUCHIO

TIOJITACHIBAIOTCS TPOCTON 3JIEKTPOHHOM HOAITUCHIO

TIOJITHACHIBAIOTCS TPOCTON 3JIEKTPOHHOM HOAIUCHIO M 3aBEPSAIOTCS MEYaThIO

MTOITUCHIBAIOTCS YCUIICHHOW KBaTHM(PUIIMPOBAHHOHN JIEKTPOHHON TIOIIHCHIO.

11. Kakue comyrcTByIOmUe NOHATHS YCTAHOBJIEHbI (elepanbHbBIM 3aKOHOM «O0 3JIEKTPOHHOI
NOAMUCH ISl HTOHHMAHHUS TEXHOJIOTMH CO3aHMs YCHJICHHOH KBAIHM(UKALIMOHHOI 371eKTPOHHOI NoANnuCchLI0?

3aKpPBITHIA KJIIOY 3JIEKTPOHHOM NOAINCH

cepTuduUKaT KIroUYa MPOBEPKH IEKTPOHHOH MTOITHCH

KJIIOY [TPOBEPKH IEKTPOHHOH MOAIUCH

OTKPBITBIN KJIF0Y AJIEKTPOHHOH NMOAMUCH

KJII0Y JIEKTPOHHOM MOAIIUCH

9JIEKTPOHHAsI [1€4aTh KJII0Ya 31EKTPOHHON HOANHUCU

KBaTM(UIMPOBAHHBIN cepTH(UKAT KIF0Ya MPOBEPKH IICKTPOHHOM MOIIUCH

OTMETKa 00 JIEKTPOHHOH MOIIHCH

12. B cT. 6 denepasbHOro 3akoHa «O0 3J1eKTPOHHON MOANKMCHY», ONPeesII0Iel IPHANYECKYI0 CHIIY
3J1eKTPOHHOI MOAINCH YCTAHOBJICHO:

nHpopManus B SICKTPOHHOM (opme, MoANMCaHHAs HEKBATU(PHUIUPOBAHHON 3IEKTPOHHOW MOAIHUCHIO,
NPU3HAETCS 3JIEKTPOHHOH JIOKyMEHTOM, PaBHO3HAYHBIM JIOKYMEHTY Ha OyMaXHOM HOCHUTEIE, IOJIHCAaHHOMY
COGCTBCHHOpy‘IHOﬁ IMOAIHUCHIO, U MOXKET IIPUMEHATLCA B JIFOOBIX MMPaBOOTHOIICHUAX

uHpopManusi B DIEKTPOHHOH (opMe, MNOANUCAHHAsS KBATU(GHUIUPOBAHHON JIIEKTPOHHOH MOAINHUCHIO,
NPU3HAETCS JJIEKTPOHHBIM JIOKYMEHTOM, PaBHO3HA4YHBIM JOKYMEHTY Ha OyMaKHOM HOCHTENE, IOJIHCAaHHOMY
COOCTBEHHOPYYHOH IMOJIIKCHIO, U MOXKET IPUMEHSTHCS B JIFOOBIX IIPABOOTHOIICHHSX

nHpopManusi B 3JIEKTPOHHOH (opMe, MOANUCAHHAS IPOCTOM 3JIEKTPOHHOW IOJIHCHIO, TPHU3HACTCS
9JIEKTPOHHOH JOKYMEHTOM, paBHO3HAYHBIM JIOKYMEHTY Ha OyMa)kHOM HOCHTEIIE, TI0INHCAHHOMY COOCTBEHHOPYYHOMH
TIOJIIHACHIO, ¥ MOXET MPUMEHSATHCS B JIIOOBIX TPABOOTHOLIEHUSX

13. IlpaBuJa aeJionpou3BOACTBA B (pelepaIbHbIX OPraHax UCIOJHUTEILHOM BJIACTH ONPeleIsoT:

00s13aTeNbHBII NTepedeHb CBEICHNH O TOKYMEHTaX, KOTOPBIE TOJKHBI COJIEPKaTh PETHCTPAlMOHHBIE (POPMEBI B

CHCTEME 3JIEKTPOHHOTO JOKYMEHT0000pOoTa (heepaaIbHbIX OPTaHOB UCTIOTHUTENFHON BIACTH (TIPaBUIIBHBIN)

MIPUHIUIBI pa0OTHI C ANEKTPOHHBIMU JTOKYMEHTaMH B (DeiepajIbHbIX OpraHax UCIIOIHUTEIbHON BIACTH

MopsiIoK  (DOPMUPOBAHUST IJIEKTPOHHOW TOAMKCH JIOJDKHOCTHBIMU JTHLaMH  (hefiepalibHbIX OpPraHoB
HUCIIOJHUTEILHOM BIACTH

JIOJDKHOCTHOM cOCTaB PaOOTHHUKOB (hefepalbHBIX OPraHOB MCIOJHUTENBHON BIACTH, (DOPMHUPYIOLIMX
3IEKTPOHHBIE MTOANUCH Ha TOKYMEHTaXx.

14. Kakue BUBI 3J1eKTPOHHOI NMOANUCH JA0IYCKAETCS HCIOJIB30BATH NPH 00pallleHUH 32 MoJTy4eHueM
roCcy1apCcTBeHHbIX H MyYHHIMNAJIBLHBIX yCJIYyIr?

IIpocTast IEKTPOHHAs OAITUCH

ycuieHHas KBUTN(HUIMPOBAHHAS TTOAIICH

ycHiIeHHas HeKBATH(UIMPOBAHHASI OATNCH

yCHJIEHHAs 3JIEKTPOHHAS MOJIIHCh

3aIlMIIEHHAs 3IEKTPOHHAsI MOJIUCH

15. Kakne 3a1a4yu peniaeT cucTeMa MesKBeIOMCTBEHHOI0 3J1eKTPOHHOI0 TI0KyMeHT00060poTa?

O6MCH 3JICKTPOHHBIMU COO6H1€HI/I${MI/I MEXKIY YYaCTHUKAMU CUCTEMbI

COTJIACOBAHME MPOCKTOB HOPMATHUBHBIX ITPABOBLIX aKTOB YUaCTHUKaMH CUCTEMbI

00OMEH IOpUINYECKH 3HAYUMBIMHU 3JI€KTPOHHBIMHU JJOKYMEHTAaMH MEXK/1y YYaCTHUKAMHU CUCTEMBI

00OMeH JI0r0BOpaMy B JIEKTPOHHOH (popMe MeK1y y4aCTHUKAMHU CUCTEMBI

16.KTo0 fiBJIsIeTCS yYaCTHHKOM CHCTEMBbI MEKBEIOMCTBEHHOI0 316 KTPOHHOI0 B3auMoJelicTBus?

OpraHbl rOCYJapCTBEHHON BJIACTH CyOBEKTOB

OpTaHbl MECTHOTO CaMOYIIPABIICHHS

00IIIeCTBEHHBIE OpPraHN3alnu
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(enepasibHBIe OPraHbl FOCYAapCTBEHHON BIIACTH

MHOTO()YHKIIMOHAJIbHBIE IIEHTPHI

17. IlpukazamMmn MUHHCTEPCTBA CBSI3H H MACCOBBIX KOMMyHuKanuii P® onpenessitores:

TEXHUYECKHE, TEXHOJIOTHUECKHUE M OPTaHN3aIlMOHHBIE BOIIPOCH! pabOTHI YZIOCTOBEPSIIONINX LICHTPOB

TIPaBOBBIE YCJIOBHS HCIIOIb30BaHMUS IEKTPOHHBIX JOKYMEHTOB M 3JIEKTPOHHOH noanucy B PO

mpaBuwiia OOMEHa JOKYMEHTaMH B JJIEKTPOHHOM BHJIE MEXKAY TOCYIapCTBEHHBIMH OpraHaMH |
TOCYAAapCTBECHHBIMH OPTaHHU3AIMSIMU

AJITOPUTMBI IU(PPOBAHUS, IPUMEHIEMbIC Il JOPMHUPOBAHNS YCHUICHHON 3JIEKTPOHHON TTOATICH

TpeOoBaHKA K MH(OPMALMOHHBIM CHCTEMaM 3JIEKTPOHHOIO JOKyMEHTO000poTa (efepaabHBIX OpPraHOB
HUCIIOJHHUTEIILHON BIACTH

18. Kakas rpynna 10KyMeHTOB B cooTBeTcTBHHU ¢ «IlepedyHeM BHIOB JOKYMEHTOB...» OT 2 ampeJs
2015 r. Ne583-p He moasIeKUT Nepeaaye B J1eKTPOHHOM Buje?

JIOKJIaJIHbIE, CITy’)KEOHBIE 3aITUCKH

MIPEAIOKEHHS IO pa3paboTKe MPOEKTOB HOPMATHUBHBIX IIPABOBBIX aKTOB

BBIMHUCKH U3 IPOTOKOJIOB KOJIIETHAIIBHBIX OPTaHOB

TIepeTHCKa 110 OCHOBHBIM HalpaBJICHUSIM AEATeIbHOCTH

MIPUKa3bl IO OCHOBHOM AEATEIBHOCTH

19. TpeboBanus Kk 0()OPMJIEHHIO OTMETKH 00 3JIeKTPOHHOI MOANMUCH ONpe/IeeHbl:

@3 “O0 >neKTPOHHON TUPPOBO MOATTHUCH

[Ipuxa3 MuHuCTEpCTBA CBA3M M MAacCOBBIX KOMMYHHKamid PO n @enepanpHoiil ciyxOb1 oxpansl PO ot 27
Mas 2015 r. N 186/258 “O6 yrtBepxaenun TpeGoBaHUII K OpPraHM3allMOHHO-TEXHHYECKOMY B3aUMOJCHCTBHUIO
TOCyAapCTBEHHBIX OPTaHOB U I'OCYJAapCTBECHHBIX OpFaHH3aHHI71 IMOCPEACTBOM obMeHa JOKYMEHTaMHU B 3JICKTPOHHOM
Buae"

[Mocranosnenue IlpaBurensctBa PO ot 15.07.2009 Ne 477 «O06 yTBep KIeHUHU NPaBHI AEIONPOU3BOCTBA
B (eiepalIbHBIX OpraHax UCIOJIHUTEIBHON BIACTH

I'OCT P 7.0.97-2016

20. YcraHoBHTE COOTBETCTBHME NOHATHII C X TOJKOBaHMeM B cooTBercTBHH ¢ P33 “O0 31eKTpOHHOMI
noanucu” ot 06.04.2011 Ne 63. 3anuimuTte 0TBET B BUie COOTBeTCTBUS HU(p U OyKB.

Kononka A Komnonka b

1. cepTudUKAT KIF09a TPOBEPKU A) yHHUKaIIbHAs ITOCIIEI0BATEILHOCTh CHMBOJIOB, OJHO3HAYHO

3JIEKTPOHHOM TTOIITUCH CBsI3aHHAS C KITFOUOM DJICKTPOHHOH ITOAITUCH U
TpeIHa3HaYeHHAS JJIS IPOBEPKH TTOIIIMHHOCTH 3JICKTPOHHON
MOAIUCH

2. KITII0Y TIPOBEPKH AIIEKTPOHHOM B) anmexTpoHHBII JOKYMEHT MK TOKYMEHT Ha OyMaKHOM

MTOIITUCH HOCHUTEJIE, BEIIAHHBIE YAOCTOBEPSAIONINM [IEHTPOM JIHO0

JIOBEPEHHBIM JIMILIOM yJIOCTOBEPSIOIIETO IIEHTPa 1
MOJTBEP K IAI0IINE TPUHAIEKHOCTh KITI04Ya IPOBEPKU
9JIEKTPOHHOM MOJIKCH BiaJesblly cepTH(UKaTa Kitova
POBEPKHU AIEKTPOHHO MoanucH

3. KJII0Y 3JIEKTPOHHOI MomucH B) mmndpoBanbHble (kpunrorpapuyeckrue) CpeicTsa,
HCIIOJIb3yeMbIE [UISl peali3alliy XOTs Obl OJTHOI 13
cIleIyIonMX (QyHKIMH - CO3/IaHNe 3JIEKTPOHHOH MOJIIHCH,
MIPOBEPKa MEKTPOHHOM MOANUCH, CO3IaHUE KITI0Ya
3JIEKTPOHHOH MOJINCH U KJII0YA TIPOBEPKHU 3JIEKTPOHHON

TIOJIIICH
4. cpencraa JIEKTPOHHOH] I') ropunuaeckoe nu10, MHANBUAYAIbHBINA PEAIPHHAMATEH
TIOJNTUCH 100 TOCYTapCTBEHHBIH OpraH WM OpraH MECTHOTO

CaMOYTIPaBIICHHS, OCYIIECTBIIONMIE (PYHKINH 110 CO3TAHUIO 1]
BbIJIa4e CEPTH(PHUKATOB KIIFOUEH MPOBEPKH IIIEKTPOHHBIX

MO IIucei

5. yIOCTOBEPAIOUIMI LICHTP J1) yHuKagpHas MOCIeI0BaTEIbHOCTh CHMBOJIOB,
npeIHa3sHauYeHHAas! JUIsl CO3/IaHuS DJIEKTPOHHOMN MOANKUCH

21. Kakue Tepmunbl BKia4aeTr Pernament EBponeiickoro napiamenta u Cosera ot 23.07.2014 Ne
910/2014 “O0 31eKTPOHHOI MICHTH(UKALMHA U YCJIyrax J0BepHs VIS 3JIeKTPOHHBIX C/1eJIOK HA BHYTPEHHeM
poinke u otMeHe Jlupextusst 1999/93/EC”

DJeKTpOHHAs MOJINCH

@DakCUMHUIBHOE BOCTIPOM3BEICHHE TTOIITHCH

DNeKTpoHHas evyathb

YcuneHHas 31€KTPOHHAS MTOIHCH


http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
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3anuiieHHas IeKTPOHHAs OMHUChH
DJeKkTpoHHas U(POBas MOIIHICh
KBann¢uunpoBaHHast 3JIeKTPOHHAS TIOAIICH

6 VYueOHO-MeTOaAMYecKOe U HH(POPMALIHOHHOE o0ecniedeHue JUCHUIIINHbBI

6.1 Cnucoxk MCTOYHHMKOB M JIMTEPATYPbI
6.1.1 MHMcrouynuku
6.1.2 OcHoBHBIE

@enepanbublii  3akoH PO ot 27.07.2006 1. Nel49-d3 «OO6 wuHpopmanuy,
MH(POPMAITMOHHBIX TEXHOJIOTHSIX u 0 3aIInTe uH(pOpMaLUN» URL:
http://www.consultant.ru/document/cons_doc LAW 61798/ (nata ob6pamenus — 20.03.2024)..

Oenepanbubiii 3akoH 0T 06.04.2011 Ne 63-®3 “O6 snexrponHoit moamucu” URL:
http://www.consultant.ru/document/cons_doc LAW 112701/ (nata obpamenus — 20.03.2024).

[TocranoBnenue IlpasurensctBa PO ot 25 ntonst 2012 r. Ne 634 “O Bugax 371€KTpOHHOM
MOJIUCH, UCIHOJb30BaHUE KOTOPBIX JIOMyCKaeTcs TMpu OOpalleHHd 3a MOJydeHHUEM
rocyJapcTBeHHbIX M MyHHIMnanbHeix yciayr” URL: https://base.garant.ru/70193794/(nata
obpammenus — 20.03.2024).

[TocranoBnenue IlpaBurensctBa P® ot 25 suBaps 2013 r. Ne 33 “O0 ucnonb3zoBaHUH
MPOCTOM ANEKTPOHHOM MOJMUCH MPU OKa3aHUHM TOCYJAPCTBEHHBIX U MYHUIUNAIBHBIX YCIyT”
URL: https://base.garant.ru/70306198/(nara o6pamenus — 20.03.2024).

ITocranosnenue IlpaButensctBa PO ot 24.07.2021 Ne 1264 “O06 yrtBepxkaenuu [Ipasuin
oOMEHa JOKyMEHTaMH B OJIGKTPOHHOM BHJE IMpH OpraHu3aludl  HH(OPMAIIMOHHOTO
B3aumoeiicteuss”  URL: http://www.consultant.ru/document/cons _ doc LAW 391793/ (nmata
obpamienus - 20.03.2023).

[IpaBuna [enonpoM3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
camoympasieHus, yTB. IIpukazom PocapxuBa ot 22.05.2019 Ne 71 URL: http://
https://base.garant.ru/72291836/ (mata obpamienust — 20.03.2024)...

MeTtoauueckie peKOMEHAAMHU IO pa3paboTKe MHCTPYKIHMM MO AEeNONpPOM3BOACTBY B
rOCyJJapCTBEHHBIX OpraHax, OpraHax MECTHOIO caMoympasieHus, yTB. [Ipukazom Pocapxusa ot
24.12.2020 Ne 199 URL: http:// http://www.consultant.ru/document/cons_doc LAW 373895/
(mara oopamenus — 20.03.2024).

[IpumepHas HHCTPYKLHUS MO JEIOMPOU3BOJCTBY B TOCYIaPCTBEHHBIX OPTaHU3ALMSX, YTB.
[Ipukazom Pocapxusa oT 11.04.2018 Ne 44) URL:
http://www.consultant.ru/document/cons_doc LAW 305137/ (nata oopamenus — 20.03.2024)...

I'OCT P 7.0.97-2016. Hanuonansusiii ctangapt Poccuiickoit ®enepanuu. Cucrema

CTaHAapToOB 1Mo uHpOpMaluu, OUOIMOTEYHOMY M H3AAaTeNbCcKoMy Jneny. OpraHuzaluoHHO-


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
https://base.garant.ru/70193794/
https://base.garant.ru/70306198/
http://www.consultant.ru/document/cons_doc_LAW_391793/
http://www.consultant.ru/document/cons_doc_LAW_305137/
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pacnopsauTenbHas JOKyMeHTauus. TpeGoBanuss K odopmieHuio jgokymeHtoB URL:
http://www.consultant.ru/document/cons_doc LAW 216461/ (mata oopamenus — 20.03.2024)..

I'oCT P HMCO 15489-1-2019 HaumonansHblii cranmapt Poccuiickoit ®enepanum.
Cucrema crtanaapToB 1o uHGopmanuu, OMOINOTEUHOMY U M3AaTeabckomy neny. Mudopman3us
U JOKyMeHTauus. YnpasieHue gokymeHtamu. Yacts 1. Ilowstust m npunuunsl. URL:  http://
http://www.consultant.ru/document/cons_doc LAW 329486/ (nata oopamenus — 20.03.2024)...

I'OCT P 7.0.8-2013 Jlenonmpou3BOACTBO W apXUBHOE J1€710. TepMHUHBI M ONPENCIEHUS. -
URL.: http://www.consultant.ru/document/cons doc LAW 163800/ (mata oOpamieHus —
20.03.2024)...

Jlumepamypa

brikoBa, T. A. JlokyMeHTanmoHHOE oOOecleueHrne yMIpaBJICHHs (IEIOMPOU3BOJCTBO) :
yueOHOoe mocobue / T. A. beikoBa, T. B. Kysnenosa, JI. B. Cankuna ; non obm. pexn. T. B.
Ky3neuoBoil. — 2-e u3z., nepepa0d. u njon. — Mocksa : UHOPA-M, 2020. — 304 c. — (Bricuiee
oOpa3zoBanue: bakanaBpuar). - ISBN 978-5-16-004805-5. - Tekct : snexkrponnsiid. - URL:
https://znanium.com/catalog/product/1078152 (mata o6pamenus: 20.03.2024). — Pexxum gocryna:
IO ITOJIIHCKE.

Kykapuna FO.M. DnextpoHHble 0OpaliieHus rpakiaH B OpraHbl FOCy1apCcTBEHHON BIacTH
U MECTHOTO CaMOYIpaBJICHUS: MpOoOJeMBbl B3aUMOACUCTBUS / YIpaBieHHE JOKYMEHTaMH B
U poBON HKOHOMHUKE: MpodaemMbl B3aumoeicTBus: Martepuansl I Mexaynaponnoit HaydHo-
npaktud. kKoH¢p. MockBa, 6 HosOps 2019 r. M.. PITY, 2019. C. 40-47. URL:
https://www.rsuh.ru/upload/main/fdta/sbornik _conf upr doc 2019.pdf (mata oOpamenus -
20.03.2024).

Kykapuna FO.M. DOnexTpoHHass NOJANMUCH: MPOOJIEMbl TEPMUHOJIOTUU / YIpaBieHHE
JIOKyMEHTaMU B UG POBOI S3KOHOMUKe: MaTepHaibl Hay4HO-TIpakTHy. KoHG. MockBa, 5 nekadps
2018 r. / Hom o6m. pexn. M.B. Jlapuna. M.: PITY, 2018. C. 39-47. URL:
https://www.rsuh.ru/upload/main/fdta/sbornik_conf upr doc 2018.pdf (mata oOpamenus -
20.03.2024).

Kykapuna FO.M. CoctaB ynocToBepeHHs JOKYMEHTa: OT MPOLUIOr0 K HACTOSIEMY U
Oynymemy// BectHuk PITY. 2014. Ne2. URL:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=128. (nata oOpamienus —
20.03.2024).

6.2 IlepeueHb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH
«HHTepHeT»

OdunmanbHplii CAalT KOMIAHUU “DJIEKTPOHHBIE O(UCHBIE CUCTEMBbI” — PexuM gocTyrma:
WWW.€0S.1u, CBOOOTHBIH.

OdunuanpHble CalTHl OPraHOB yIpaBJIeHUs 3apyOeKHbBIX CTpaH

6.3 IIpodeccnonanbHbie 0a3bl JAHHBIX U HHGOPMALMOHHO-CIIPABOYHbIEC
CHCTEMBI


http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
https://www.rsuh.ru/upload/main/fdta/sbornik_conf_upr_doc_2019.pdf
https://www.rsuh.ru/upload/main/fdta/sbornik_conf_upr_doc_2018.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
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Hoctyn k npodeccuonanbHbIM 6a3am naHHbIX: https://liber.rsuh.ru/ru/bases
WHdopmalmoHHbIE CIPaBOYHBIE CUCTEMBI:

1. Koncynsrant Ilnroc
2. Tapanr

7 MarepuajJibHO-TeXHHYECKOe o0ecneyeHne TUCIUIIAHbI

AynuTOopHH [T TPOBEACHUS JIEKIHA 1 CEMUHAPCKUX 3aHATHI C TEXHUYECKUMH CPEJICTBAMH
o0yueHus (MyJIbTUMETUA-IIPOEKTOP (BUIECONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAl[HOHAPHBIN)),
KOMIIBIOTEPHBIHN KJIACC TS TPOBEACHUS JIA0OPATOPHBIX 3aHATHH.

1. Ilepeuens I1O

Nenn Haumenosanue 110 [TpousBoauTenn Croco0
/m pacrpocTpaHeHHs
(muyenzuonnoe unu
6000010
PACNpOCMpansiemoe)
1. Adobe Master Collection CS4 Adobe JINLIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMLIEH3UOHHOE
3. Windows 7 Pro Microsoft JINLIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JIMLIEH3UOHHOE
5. Windows 10 Pro Microsoft JIMIICH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JINIISH3UOHHOE
7. Microsoft Office 2016 Microsoft Jlnnen3snonHoOe
8. Zoom Zoom JINIICH3UOHHOE

2. Ilepeuensb B/l u UCC

Neno Haumenosanue
/m

1 | Mexnaynaponusle pedeparuBHble HaykomeTpuueckue bJl, noctymnnbie B paMkax
HanuoHaJILHOU mmoanucku B 2020 r.

Web of Science

Scopus

2 | [IpodeccuonanbHble MoNHOTEKCTOBBIE B/, JOCTYyIHBIE B paMKaX HalMOHATIBHON
noanucku B 2020 r.

Kypnanst Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnuansr Taylor and Francis

3 | [Ipodeccuonanbubie MOTHOTEKCTOBBIC B/

JSTOR

I/ISI[aHI/ISI 10 O6H.[CCTB€HHBIM U r'yMaHUTapHbIM HayKaM
OnekTponHas oubanoreka Grebennikon.ru

4 | KoMnbroTepHbI€ CIIPaBOYHBIE TPABOBBIE CUCTEMBI
Koncynprant Ilnroc,
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| | T"apanT

8 Oobecneuenue 00pa3oBaTeJIbHOIO MpoUEcca sl JIUI ¢ OTPAHMYEHHBIMHA

BO3MOKHOCTHAMH 310POBbS U HHBAJIUIO0B
B xoze peanuzanuu JUCHUIIITMHBI HCTIOIB3YIOTCS CIIEIYIONIUE JOTIOTHUTEIbHbBIC
METOJIbI O00yYeHHMsI, TEKyIIero KOHTPOJS YCIEBAEMOCTH W MPOMEXKYTOYHOM aTTecTaluu
00y4JaromuXxcsi B 3aBUCUMOCTH OT UX UHIUBUAYATHHBIX OCOOCHHOCTEH:

® I CIENbIX ¥ cIa00OBHIAIINX:

- JIeKUMU O(OPMIISIOTCS B BUAE 3JIEKTPOHHOIO JIOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMITBIOTEpA CO CHEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00eCIieUeHUEM;

- TMCBbMEHHBIE 3aJJaHUs BBINOJHIIOTCA Ha KOMIBIOTEPE CO CIEUUATU3UPOBAHHBIM
IPOTrpaMMHBIM 00ECTIEYeHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrneynBaeTcs UHIMBHIyaIbHOE paBHOMEpHOE ocBelienne He Menee 300 Jrokc;

- s BBIOMHEHMS 3aJaHusl NPU HEOOXOTUMOCTH TPEJOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOHCTBO; BO3MOXHO TAK)K€ MCII0JIb30BaHHE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- IUCbMEHHBIE 3aJJaHUs OPOPMIISIOTCS YBEIMYCHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T NPOBOJATCS B YCTHOM (pOpMe MM BBIIOJIHAIOTCS B MUCbMEHHOHN opme Ha
KOMIIBIOTEpE.

® I MIIyXUX U CJIA00CIIbILIAIINX:

- JekiuMu O(OPMISIIOTCA B BHJE 3JEKTPOHHOIO JOKYMEHTa, JHOO MpPeJoCTaBIIseTCs
3BYKOYCWJIMBAIOIIasl annapaTypa HHAUBUYaIbHOTO 110JIb30BaHMS;

- IUCHbMEHHBIE 33JJaHUS BBIIOJIHAIOTCS Ha KOMIIbIOTEPE B MUCHbMEHHOM (hopMe;

- 9K3aMEH U 3a4€T IPOBOJAATCS B MUCbMEHHOH (hOpME Ha KOMITBIOTEPE; BO3MOKHO IIPOBE/ICHUE
B (hopMeE TECTHUPOBAHUSI.

® IS JIUI] C HAPYIICHUSIMUA OTIOPHO-ABUTATEILHOTO armapara:

- JIeKUMU O(OPMIISIOTCS B BHUAE 3JIEKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C IOMOIIbIO
KOMIIBIOTEpA CO CIIEINATN3UPOBAHHBIM ITPOTPAMMHBIM 00€CIIeUeHUEM;

- THMCbMEHHBIE 3aJlaHMs BBINOJHSIOTCA Ha KOMIBIOTEpE CO  CIEHUATU3UPOBAHHBIM
MPOTPaMMHBIM 00€eCTIeueHUEM;

- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (popMe MM BBIMOJHSAIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.

ITpu HeoOX0AUMOCTH PEyCMaTPUBACTCS YBEINUECHNE BPEMEHH /1715l HOATOTOBKU OTBETA.

[Mpomienypa  mpoBeACHWST  NMPOMEXKYTOYHOM  arTecTaliiil Ui OOYyYaroIIuxcs
YCTAHABIMBAaETCS C Y4Y€TOM HMX HMHIMBUAYAIBHBIX TCUXO(U3UYECKHX OCOOEHHOCTEH.
[TpomesxyTouHast aTTeCTaus MOXKET MIPOBOUTHCS B HECKOJIBKO ITAIIOB.

[Tpu mpoBeneHUU MpOLEAYpPhl OLEHUBAHUS PE3YJIbTaTOB O0yUeHHs MpeaycMaTpUBaeTCs
WCIIOJb30BAHNE TEXHHYECKMX CPEACTB, HEOOXOJMMBIX B CBSI3W C HWHAWBHIYaJTbHBIMH
0COOEHHOCTSAMH 00yYalOIIUXCsl. DTH CPEACTBA MOTYT OBITh ITPEOCTABIECHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsI COOCTBEHHBIE TEXHUYECKHE CPECTBA.

[IpoBeneHne mpouenypsl OLIGHUBaHMS  pe3yJbTaTOB  OOy4YeHHs JOMYCKAeTCs C
UCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOIOTHH.

ObecneunBaeTcst AOCTYN K MH(POPMALMOHHBIM M OuOIMorpaduyeckuM pecypcaMm B CETH
WNurtepner nns kaxgoro oOyuwaromierocss B ¢GopMax, aJanTUPOBAHHBIX K OTPaHUYEHUSM HX
3JI0pOBbsI U BOCIIPUATHUS UHPOPMALIUY:

® JUId CJENbIX U CI1a00BUASILINX:

- B [le4aTHOU (opMe yBEIMYECHHBIM HIPUPTOM;
- B JopMe 3IEKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

® IS TAYyXUX U CIA0OCHBIIIAIINX:
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- B Ie4aTHoH ¢opme;

- B hopMe IEKTPOHHOTO JIOKYMEHTA.

® i 0OYYAIOIIUXCS C HAPYIICHUSIMHU OMOPHO-IBUTATEILHOTO arapara:
- B IeyaTHou popme;

- B opMe dIEKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.

Y4eOHble ayAUTOpUH UIS BCEX BUIOB KOHTAKTHOM M CAaMOCTOSITENILHON paboOThI, HAydHAas
OMOIMOTEKAa U WHBIE TIOMEIICHHsI Jisi 0OyYeHHUs OCHAIICHBI CIEIUaIbHBIM O00OpYyJOBaHUEM U
y4eOHBIMU MECTaMH ¢ TEXHHYECKUMHU CPEJICTBAMU O0yUEHUSI:

® IS CIIETBIX M CJIa0O0BHOSIINX:

- YCTPOMCTBOM JJisl CKaHUpOBaHUs 1 uTeHus ¢ kamepoid SARA CE;

- nuctuieeM bpaiing PAC Mate 20;

- npuHTepoM bpaiung EmBraille ViewPlus;

® IS TAYyXUX U CIA0OCHBIIIAIINX:

- ABTOMATH3MPOBAaHHBIM pa0OYUM MECTOM /s JIOJAeH C HapylleHHeM ciyXxa |
¢J1a00CIIBIIIAIINX;

- AKyCTUYECKUN YCUIUTEINb U KOJIOHKHU;

® 1151 OOyYarONIMXCsl C HAPYIICHUSIMU OTIOPHO-/IBUTATEILHOTO amnmnapara:
- IEPEABIKHBIMU, PETYIUPYEMBIMU 3proHomMuueckumu napramu CU-1;
- KOMIIBIOTEPHON TEXHUKOM CO CIIEUAILHBIM TPOTrPAMMHBIM 00ECIIEYECHUEM.

9 MerToauvecKkue MaTepHaJIbI

9.1 IlnaHbl cCeMUHAPCKUX 3aHATHI.

Bri6op Tem cemMuHapcKkux 3aHATHN OOYCIIOBJIEH OOIIMM COJEp)KaHHEM Kypca U
HaIlleJICH Ha YTriTyOJICHHOE U3YyUYeHHE €0 OTACIBHBIX Pa3/esioB.

Llenbr0 ceMUHAPCKUX 3aHATHI SBIISETCS 3aKPEIUICHUE CTYICHTOM MOJTYYCHHBIX BO BPEMsI
JEKIIMOHHOTO Kypca 3HaHWi, pa3BUTHE y HEro IO3HaBaTEIbHBIX CIOCOOHOCTEH,
CaMOCTOSITEIbHOCTH MBIIILIICHUS.

B nmponecce NoAroTOBKU K CCMUHAPCKUM 3aHATHUAM CTYACHTBI JOJIKHBI CAMOCTOATCIIBHO
HU3YyUUTh TMPCAJIOKCHHYHO TCMY, OTACJIBHBIC €€ AaCICKThl W BOIIPOCHI, C(I)OpMI/IpOBaTB
MMpEeaACTaBJICHUC (0] BO3MOXHOCTHU MMPAKTUYCCKOr' 0o MMPUMCHCHU A MOJIYUYCHHBIX 3HaHHfI,
c(hOopMyJIUPOBATH BOIIPOCHI JJIsl COBMECTHOTO OOCYKICHHUS B TPYTIIIC.

CCMI/IHapCKI/Ie 3aHATUA MOT'YT IPOBOJUTHCH:

1. B ¢popme pa3zBepHyTOl Oecenbl, P KOTOPOl OCHOBHAs TeMa 3aHSTHs JEJIUTCS Ha
IIOJIBOTIPOCHI, KOTOPBIE TIOCIIEIOBATEIIEHO OCBEIIAIOTCS B BBICTYIUICHUSX CTYJICHTOB M BBIHOCSTCS
Ha BceoOIee 00CyKIeHHUE;

2. B hopMe aucKyccHuH, B TpOIecce KOTOPOTO CTYACHTHI BBIIBUTAIOT PA3INYHBIC TOUYKH
3peHHsI, OTCTAMBAIOT CBOM TO3HMIMU 10 HauOoJiee BaKHBIM BOMPOCAM TEMbI CEMHHAPCKOTO
3aHSTHS.

Bue 3aBucumoctd OT (QOpMBI TPOBENEHUS CEMUHAPCKUX 3aHITUN, TJIABHBIMHU
COCTAaBJIAHOIIINMHA 06pa30}3aTeanor0 nmponecca ABJIAKOTCA I[e(l)paFMeHTaL[I/ISI TEMBI, BBISIBJICHHUC €€
OCHOBHBIX Hp06HeM n COCTAaBJIAOMINUX, a4 TAaKXKC HMX OCBCHICHUC CTYACHTAMHU C IOMOIIBIO
HOJTOTOBJICHHBIX MaTEPUAJIOB B Pe3yJIbTaTe MPOBEACHHON CAaMOCTOSTEIbHONW PaOOTHI.
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Tema 3. (18 yacoB) 3akoHogaTe/IbLHOE PeryJMpoOBaHUe YIIPABJIEHHUS 3JIeKTPOHHbIMHU
nokymeHTamu B EBponeiickux crpanax

Bonpocekl K 1ucCKyccHu:
* Mexaynapoansle opranuzanuu - Komuccus OOH no npaBy MexyHapOJHON TOPrOBIU

(FOHCUTPAJI), EBpomneiickuii cor03 B MPOIECCE 3aKOHOIATEILHOTO PETYIUPOBAHKS BOIIPOCOB
UCIIOJIb30BAaHUS 3JIEKTPOHHBIX MOANUCEH U JIEKTPOHHBIX JOKYMEHTOB.

¢ Pernament EBpomneiickoro mapiamenta u Cosera ot 23.07.2014 Ne 910/2014 “O6

AJIEKTPOHHON MIACHTU(UKAUUU W YCIyrax JOBEpHUs MJs SJIEKTPOHHBIX CHENOK Ha

BHYTpEHHEM pbIHKe U oTMeHe J{upextussl 1999/93/EC.

e 3akoHomarenbHble  akThl  Wrtanmum, @DenepatuBHoi  PecnyOmuku  I'epmanum,
Benukobpurtanun, Wpnanauu, ®panuun, Asctpuu, I[lompmm, Wcmanun mno Bompocam
VCIIOJIb30BaHUS DJIEKTPOHHBIX JJOKYMEHTOB M 3JIEKTPOHHOW MOJIHUCH.

¢ Cdepa npuMEHEHUS IEKTPOHHBIX IOKYMEHTOB

¢ TonkoBaHME TIOHATUH ‘ANEKTPOHHBIA JOKYMEHT , ‘‘OJIEKTpOHHAs IOANMCH B
3aKOHOJATENBHBIX aKTax cTpaH 3ananHoil EBpormnsbl.

¢ B3auMoCBs3b 3aKOHOJATENBHBIX aKTOB CTpaH 3amanHoil Espomnbl ¢ JlupektuBamu u
Permamentamu EBpocoro3a.

HUcTouHuku u JquTeparypa:

Kykapuna FHO.M. DnexTpoHHas MOANKMCH: MPOOJIEMBbl TEPMUHOJOTMM / YTpaBieHUE
JOKYMEHTaMU B IM(PPpOBOii sKOHOMUKe: MaTepuainbl HayqyHO-IIpakTu4d. KoHG. MockBa, 5 nexadps
2018 1. / IMom o6m. pen. M.B. Jlapuna. M.. PITY, 2018. C. 39-47. URL:
https://www.rsuh.ru/upload/main/fdta/sbornik conf upr doc 2018.pdf (mata oOpamenus -
20.03.2024).

Kyxapuna KO.M. CocTaB yJIOCTOBEpEHHSI JTIOKYMEHTA: OT MPOILIOrOo K HACTOSIIEMY H
Ooynymemy// BectHuk PITY. 2014. Ne2. URL:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=128. (mara obparmieHus —
20.03.2024)

OdurmanbHble caiiThl OPraHoB yrnpasieHus 3apyOEKHBIX CTpaH

Tema 7. (18 4acoB) DIeKTPOHHBIH AOKYMEHT M JJIEKTPOHHAasA moanuch B Poccmiickux
HOPMATHBHBIX IIPABOBbIX AKTaX
Tembl 10KI12/10B:

1. ®enepanbubii 3ak0H 0T 06.04.2011 Ne 63-D3 “O0 »51eKTPOHHON TOATHCH .

2. Hopmarunsie npaBoBbie akThl [IpaButenscTBa Poccuiickoit denepaiuu, peryiupyromue
HCITOJIb30BAHUE IIEKTPOHHON MTOATHCH.

3. BemomcTBeHHBIE HOpMAaTHBHBIE MpaBoBble akThl Poccuiickoit ®depepauun B o0nactu
AIIEKTPOHHOI'O JOKYMEHTO00OpOoTa M 5JeKTpoHHOM mnoamucu (Ha mnpumepe HITA
Munuudpst Poccun).

4. BenomcTBeHHbIE HOpPMATHBHBIE INpaBoBble akThl Poccuiickoit @enepanuu B obiactu
3JIEKTPOHHOI'0 JIOKYyMEHT0000pOTa U 3JeKTpoHHOM noanucu (Ha npumepe HIIA ®Chb
Poccun).


https://www.rsuh.ru/upload/main/fdta/sbornik_conf_upr_doc_2018.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
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5. BenoMmcTBeHHbIE HOpMAaTHBHBIE NpaBOBbIE akThl Poccuiickoit denepamuu B 00JacTH
AIIEKTPOHHOTO JOKYMEHTO00OpOoTa U 5JeKTpoHHOM mnoamucu (Ha mnpumepe HITA
®denepanbHON HAIOTOBOM c1y»KObI Poccun).

HUcTouyHuKH 1 JIUTEpaTypa:
Oenepanpubiii 3akoH PO or 27.07.2006 1. Nel49-®3 «O6 wunHboOpManyw,

UH(POPMALIMOHHBIX TEXHOJIOTUSIX U 0 3alIuTe UHpOpPMALIUN» URL:

http://www.consultant.ru/document/cons_doc LAW 61798/ (mara o6pamenus —20.03.2024)..
®enepanbubiii 3akoH oT 06.04.2011 Ne 63-®3 “O6 snexrponHoit nmoamucu” URL:

http://www.consultant.ru/document/cons_ doc LAW 112701/ (nara obpamienus — 20.03.2024).

ITocranosnenue IlpaButensctBa PO ot 24.07.2021 Ne 1264 “O06 yrtBepxkaenuu [Ipasun
oOMEeHa JOKyMEHTaMH B OJIEKTPOHHOM BHJE TMpU OpraHu3alud  HH(OPMAIIMOHHOTO
B3aumoseiicteusi”’  URL: http://www.consultant.ru/document/cons_ doc LAW 391793/ (nmata
obparmenus - 20.03.2023).

ITocranoBnenue IlpasurensctBa P® ot 25 nrons 2012 r. Ne 634 “O Bugax 371€KTpOHHOU
NOJMKCH, UCIOJNb30BaHUE KOTOPBIX JOMYCKaeTcsl TMpH OOpalleHnu 3a MOJyYeHHEM
TOCYapCTBEHHBIX ¥ MyHUIMNaIbHbIX yciryr” URL:  https://base.garant.ru/70193794/(nara
obpamenus — 20.03.2024).

[TocranoBnenue IlpaBurensctBa PD ot 25 suBaps 2013 r. Ne 33 “O0 ucnonb3oBaHUH
MIPOCTOM 3JEKTPOHHOM MOMMUCH MPHU OKa3aHUM T'OCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr”
URL: https://base.garant.ru/70306198/(nara oopamenus — 20.03.2024).

[IpaBuna nenompou3BOJCTBA B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOIO
camoymnpasnenusi, yTB. Ilpukazom PocapxuBa ot 22.05.2019 Ne 71 URL: http://
https://base.garant.ru/72291836/ (nata obpamenus — 20.03.2024)...

Metoauueckue peKOMEHAAMU 10 pa3padOTKe MHCTPYKIMM 1O AETONpPOU3BOJACTBY B
roCy/apCTBEHHBIX OpraHax, opraHax MECTHOTO caMoyIripaBieHus, yTB. [Ipukasom Pocapxusa ot
24.12.2020 Ne 199 URL: http:// http://www.consultant.ru/document/cons doc LAW 373895/
(mara obpamenus — 20.03.2024).

[TpumMepHast HHCTPYKIHSA 110 JAETOMPOU3BOJICTBY B TOCYAAPCTBEHHBIX OPTaHU3AIMUX, YTB.
[Ipukazom PocapxuBa oT 11.04.2018 Ne 44) URL:
http://www.consultant.ru/document/cons_doc LAW 305137/ (nata obpamenus —20.03.2024)...

I'OCT P 7.0.97-2016. Hanuonansusiii crangapt Poccuiickont ®enepanuu. Cucrema
CTaHIapTOB 1O WHGOpMAIMK, OMOIMOTEYHOMY U H3AATeNbCKOMY neny. OpraHu3anuoHHO-
pacmopsiAMTeNbHAsT  TOKyMeHTanus. TpeboBanus Kk odopmieHnio nokymeHtoB URL:

http://www.consultant.ru/document/cons doc LAW 216461/ (mara obpamenus — 20.03.2024)..


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_391793/
https://base.garant.ru/70193794/
https://base.garant.ru/70306198/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
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I'OCT P HCO 15489-1-2019 HanumonaneHelii cranmapT Poccuiickoii ®Penepaiui.
Cucrema craniapToB 1o uHpopMmalmu, OHOIMOTEYHOMY | H3/1aTesIbckoMy aeny. Mupopman3us
U nokyMeHTauus. YnpasiaeHue qokymentamu. Yacte 1. Ilonarus u mpunuunsl. URL:  http://
http://www.consultant.ru/document/cons_doc LAW 329486/ (nata obpamenus — 20.03.2024)...

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U apXUBHOE Jie70. TepMHUHBI U ONpENeNeHuUs.-
URL: http://www.consultant.ru/document/cons_doc LAW 163800/ (mara oOpamenus —
20.03.2024)...

Jlumepamypa

brikoBa, T. A. JlokymMeHTallMOHHOE OOeclieueHue YMIpaBieHUs (IEIONPOU3BOACTBO) :
yuebnoe nmocobue / T. A. brixoBa, T. B. Ky3unenona, JI. B. Cankuna ; mox o6mr. pen. T. B.
Ky3nenoBoil. — 2-e u3a., nepepad. u gon. — Mocksa : UHOPA-M, 2020. — 304 c. — (Bsicuiee
obpasoBanue: bakamaspmar). - ISBN 978-5-16-004805-5. - Tekcr : snexkrponHsii. - URL:
https://znanium.com/catalog/product/1078152 (nata obpamenus: 20.03.2024). — Pexxum nocryna:
TI0 TIOJTIIHICKE.

Kykapuna FO.M. CoctaB yJqocToBEepeHHs JOKYMEHTa: OT MPOLUIOr0 K HACTOSIEMY U
Oynymemy// BecTauk PITY. 2014. No2. URL:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 14.pdf#page=128. (nara oOpamieHus —
20.03.2024)

Kyxkapuna FO.M. DnekTrpoHHble 00pallieHus rpakaaH B OpraHbl TOCYIapCTBEHHOM BIacTu
U MECTHOTO CaMOYTIpAaBJICHUS: MPOOJEMBbl B3aMMOACUCTBUS / YTpaBiieHHE JOKyMEHTaMH B
UPPOBON IKOHOMHUKE: MpoOiIeMbl B3auMmoaencTBus: Marepuans! 11 MexayHapoaHoil HayuyHO-
npakThd. KoH(d. MockBa, 6 HosOps 2019 r. M.: PITY, 2019. C. 40-47. URL:
https://www.rsuh.ru/upload/main/fdta/sbornik_conf upr doc 2019.pdf (mara oOpamenus -
20.03.2024).

Kykapuna FO.M. DnexTpoHHas NOANKMCH: MPOOJIEMbl TEPMUHOJOTMU / YHpaBieHHe
JOKYMEHTaMU B IM(PPpOBOI SKOHOMUKE: MaTepuainsl HayyHO-IIpakTH4d. KoH}. MockBa, 5 nexadps
2018 r. / Ilom o6bm. pen. M.B. Jlapuna. M.: PITY, 2018. C. 39-47. URL:
https://www.rsuh.ru/upload/main/fdta/sbornik _conf upr doc 2018.pdf (mara oOpamenus -
20.03.2024).

9.2 Mertoanuyeckue peKOMEHAAUMH 0 MOAT0TOBKE MUCbMEHHBIX padoT

B nporniecce 00yuenus ctyaentsl PITY BBINONHAIOT pa3Hble BUIbI THCbMEHHBIX paloT.

OCHOBHBIMH LIENISIMU TUCBMEHHBIX Pa0OT B By3€ SABJISIOTCS:

* 3aKpEIUICHUE ITOJIYYEHHBIX 3HAHUM 110 CIIEHUAILHOCTH, IPUMEHEHHUE 3TUX 3HAHUU IIpU
peleHny mpopecCUOHAIBHBIX 3a/1a4;

* pa3BUTHE HABBIKOB BEJCHUS CAMOCTOSTEILHON paOOTHI, OBIaICHIE METOAUKAMH U
IPUHLANIAMU CaMOCTOSITEIbHOM HCCIIEN0BATENIBCKON ACSTEIbHOCTH;

* popMupoBaHNEe yMEHHUS TPAMOTHO M JIOTHYHO U3JaraTb COOpaHHbIC HAyYHbIC JaHHbIC
U MaTepuaibl COOCTBEHHOM MCCIIEeI0BATENbCKOMN 1A TEIbHOCTH.

Haubonee npoctasi, HO oueHb BaykHasi popMa MUCbMEHHOU pabOThI B By3€ — 3TO
KOHTpOJIbHasA pabora. OHa sABIAETCS 00s3aTEIbHBIM 3JIEMEHTOM CAMOCTOSTENILHON pabOThI
CTYJIEHTa U, IIPEXKJIE BCETO, IEMOHCTPUPYET YMEHUE BOCIIPUHUMATh U II€PEIaBaTh
uH(dOpMaIHIO.

OTOT BUJ MUCBMEHHOM pabOThI MPEyCMOTPEH YUEOHBIMH TUTAHAMH ITOATOTOBKH
OaxanaBpoB M Ha Kadenpe apXuBOBEJICHHs ITpeIaraeTcsl B paMKax U3y4eHUs OOLUX KypcoB U
KIIB.


http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/fdta/sbornik_conf_upr_doc_2019.pdf
https://www.rsuh.ru/upload/main/fdta/sbornik_conf_upr_doc_2018.pdf

26

Taxke B mporecce oOydeHHUs! CTYACHTY IPEICTOUT BBIIOJHEHHE KYyPCOBBIX padoT,
KOTOpbIe POPMHUPYIOT UCCIIEIOBATEIbCKIE HABBIKU, Pa3BUBAIOT CIOCOOHOCTH CHCTEMAaTU3AlUU U
OCMBICJIEHHS YK€ CYIIECTBYIOUIETO 3HAHUS M HANpPaBICHbl HA CAMOCTOSITEIBLHOE pEIICHUE
HEKOTOPBIX TEOPETUUYECKUX WUJIM MpaKkTudeckux 3anad. KypcoBas pabora JeMOHCTpUPYET yMEHUE
paboTath ¢ MCTOYHUKAMH, HCIOIb30BaTh JOCTH)KEHUS COBPEMEHHOM Hayku (Hampumep,
WCIIOJIb30BaTh JOCTHKEHUSI apXUBOBEACHUS, a TAK)KE€ CMEXKHBIX HAyK M HaYYHBIX AMCLMILINH),
YCIIEIIHO pelIaTh MOCTaBJIEHHbIE 3a7ayd, oO0pabaTeiBaTh M 0000maTh Marepuan. Hamucanue
KOHTPOJIbHONH paboThl, MOATOTOBKA M 3allUTa KypCOBOW HMMEET psj OpPraHU3allMOHHBIX U
METOANYECKHX 0coOeHHOCTeH. O3HaKOMJIEHHE C JTAaHHBIMH METOJUYECKUMHU PEKOMEHIAlUsIMU
MIOMOYKET CTYJEHTaM IpPaBHJIbHO OPraHU30BATh CBOIO YUEOHYIO M HAyYHO-HCCIIENOBATENbCKYIO
pabory.

OO0mme TpeGOBAHHUS K CTPYKTYpe U COAEPKAHUIO MMCbMEHHBIX padoT

BaxHolt ¢popmoii caMocTosATeNbHOW paboThl CTyIEHTa SBISETCS KOHTPOJIbHAS padoTa.
Ona npengycMoTpeHa ajisi OOJBIIMHCTBA AUCUMILIMH Y4eOHOTO IUIaHa, YATAEMbIX Ha Kadeape
apxuBoBeJieHus. Ee HanucaHue mpecienyer 1eib yriyOneHHOW TpopaOOTKU AUCIUITIINHBIL.

KontponbHass pa®oTa BBIIOJHSETCS CTYyJAEHTaMH B COOTBETCTBUHM C TEMAaTHUKOIM,
©KerogHo  yTBepxkaaemod  kadenpoil. KonrTponbHas paboTa  SBISETCS  3JIEMEHTOM
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB, IOATOMY BBIOOP TEMBI IPEOCTABISAETCS CTYACHTY.

Jlo HamucaHus KOHTPOJBHOH pabOThl CTYJEHT JOJDKEH B IIEJIOM O3HAKOMHUTHCS C
pazzenaMu Kypca, IpelyCMOTPEHHBIMU Y4eOHOM mporpaMMon.

PaboTa no HanucaHUIO KOHTPOJBHONH HAYMHAETCS C BBISBJICHUS U U3YUYE€HUS HCTOYHUKOB
U uTeparypsl 1o teme. [lo okoHyaHuu coopa U U3yueHus JIMTEPATypbl U UCTOUYHUKOB CIEAyeT
IpOayMaTh IUIaH KOHTPOJIbHOU paboThl. CocTaBlieHHE IJIaHa — Ba)KHAas 4aCTh paOOThI HAJl TEMO.
[Inan npexacrapnsieT co0oil nepeuyeHb BOIPOCOB, OTPaXAIOUINX CoJlep:kaHue uccienopanus. Ot
TOr'0, HACKOJIBKO YETKO OH IPOJYMAaH U IMOCTPOEH, BO MHOTOM 3aBHCHUT Kau€CTBO KOHTPOJIbHOMN
paboTel. B muan nenecoo6pa3sHo BKIOYUTH HauboJiee BaXKHbIE TEOPETUUECKUE U MPAKTHUECKUE
BOIPOCHI TE€MBI, KOTOpbIE MPU HEOOXOAMMOCTH MOTYT ObITh JeTanu3upoBaHbl. Kak mpasuio,
pabounii BapuaHT IJIaHa JI0JKEH ObITh pa3BEPHYTHIM, UTO 00JieryaeT paboTy HaJl TEMOH.

B okoHuaTenpHOM BapuaHTe IUIaH MOXXET OBITh JaH B COKpAIIEHHOM BHJE, HO
00s3aTeNbHBIM YCJIOBHEM IIPU 3TOM SBJISETCS OTPaK€HHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMbIX B KOHTPOJIbHOU pa 6oTe. CocTaBleHHBIN IJIaH JOJDKEH HAMTH OTpa’keHHE B
OTJIaBJICHWH K KOHTPOJBHOH paboTe. PaboTa MomkHA BKIIIOYATH THTYJBHBIN JIUCT, OTJIABIICHHE,
BBEJICHHE, OCHOBHYIO YaCTh, COCTOSLIYIO U3 HECKOJIBKHMX Pa3/IeIoB WK naparpadoB, 3aKII0UeHHe,
CIIMCOK MCTOYHHUKOB U JIUTEpaTypbl. Bo BBeneHnNn HEOOXOIMMO KpPaTKO PAacKpbITh 3HAYEHUE U
aKTyaJbHOCTh HM3y4yaeMOIro Bompoca (TeMbl), Ha3BaTh OCHOBHBbIE 3alaud paboOThl, ee
XPOHOJIOTUYECKHE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaTh KpATKUH 0030p HCTOYHHUKOB H
autepatypsl o Teme. O030p UICTOUHUKOB U JINTEPATYPhl HE JOJKEH CBOIUTHCS K NEPEUUCICHUIO
UCIIOJIb30BAaHHOIO aBTOPOM HOPMAaTHUBHOTO MaTepuaja M OMyONMKOBAaHHBIX cTaTeil. B Hem
clefyeT JaTh aHalIM3 MCTOYHUKOB M JMTEpaTyphl. B 3aBHCcMMOCTH OT oObeMa M LIEJIEBOTrO
Ha3zHaueHMsI paboTHI, 0030p UCTOYHUKOB M JUTEPATYPbl MOXKET OBITH MPEACTABICH OTICIHHBIM
naparpagoM WM pa3esioM B OCHOBHOM YacTH paOOTHI.

OcHOBHasi 4acTh KOHTPOJIbHOM PaOOThI JTOJDKHA OBITh M3JI0KEHA B COOTBETCTBUU C
IUIAHOM, OCBELIATh COCTOSIHUE M COJEP)KaTh aHAJIN3 PacCMAaTPUBAEMBIX BOIPOCOB C Y4YETOM
COBPEMEHHOTO YPOBHS Pa3BUTHSl TEOPETUYECKHX 3HAHMKW M OIBITa MPAKTUYECKOH pabOTHI
apXMBHBIX YUPEXKAECHUHN B 3TON 00J1aCTH.

[Tpu pacKpbITHH TOH WM MHON TEMBI CTYIEHT JOJDKEH CTPEMUTHCS TOAPOOHO U TITyOOKO
U3JI0KUTh KPYT BOIPOCOB, BXoadmux B Hee. [lo mepe paccMoTpeHHs Marepuaia OTIEIbHbIE
IIOJIO’KEHUSI KOHTPOJIbHOM paboThl ClIeIyeT WUIIOCTPUPOBATh MPUMEpPAMU U3 JIUTEPATyphl U, 110
BO3MOXHOCTH, M3 MPAaKTUKH PabOThl KOHKPETHBIX apXHBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
JUTEpaTypy U UCTOYHUKU. B 3aKiIf0U€HUU KOHTPOJIBHOM pabOThl HEOOXOIUMO MOABECTH UTOTU
TEOPETUYECKOM W IMpaKTUYECKOW pa3paboTku BONpocoB. CIHCOK MCTOYHUKOB U JIMTEPATYPHI
IpEJICTaBIsIET cOOOM NepeyeHb HUCIOJIb30BAaHHBIX PAa0OT MO TEME, B KOTOPOM YKa3bIBAIOTCS
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(hamMUITUM ¥ MHUIMAJIBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJUKOBAHUS U
CTPAHMIIBI.
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Ipuaoxkenue 1

Annomayusa OucyunIuHbl

JucuumnnHa peanusyercs Ha (akyJbTeTe apXMBOBEIACHHUS U JIOKYMEHTOBEICHUS
Ka(eapoii JOKyMEHTOBEICHHs, ay TMOBU3YAJIbHBIX U HAYYHO-TEXHHUUYECKUX apXHBOB.
Henp pucuumuuHbel — 0000IIEHNEe 3HAHUH O COBPEMEHHBIX HOPMATHUBHBIX IMPABOBBIX aKTaX
Poccuiickoit denepannu, 3apy0eKHBIX CTpaH U MEXKIYHAPOIHBIX OpraHU3alil, peryIupyronmx
BOIIPOCHI UCIIOJIb30BaHUS JIEKTPOHHBIX JOKYMEHTOB U 2JICKTPOHHOU MOATIHCH.
3aa4y JUCLUIUIMHBI COCTOST B CIEAYIOLIEM:
- u3yueHne Poccuiickux u 3apyOeXHBIX TEHACHIMH M TOJX0/I0B K (POPMHUPOBAHUIO U PA3BUTHIO
3aKOHOAATEIBbHOU 0a3bl 00 PJEKTPOHHBIX JTOKYMEHTAX;
- M3y4YEHUE COBPEMEHHBIX IIPABOBBIX AKTOB MEXKIYHAPOIHBIX oOpraHusauuii, Poccuiickoin
®denepanun U 3apyOeKHBIX CTPaH IO BOIPOCAM HCIIOJIB30BAHUS JIEKTPOHHBIX JOKYMEHTOB U
ANEKTPOHHOM MMOIHUCH;
- M3y4YEHHE IOAXOJOB CHEIHUAINCTOB pPa3HBIX CTPAaH K TOJIKOBAHWIO OCHOBHBIX ITOHATUH
«QJIEKTPOHHBIA JIOKYMEHT», <«3JEKTPOHHAs MOANUCH», «UHU(ppoBas MOANUCH» U APYIHX
COIIYTCTBYIOIIMX TEPMUHOB B HOPMATHUBHBIX JOKYMEHTaX.
-M3y4eHHe 0COOEHHOCTEH pelIeHHs KIIOYEBBIX BOIMPOCOB: O IOPUIMYECKON CHIIEe AIIEKTPOHHOTO
JOKYMEHTa U 3JIEKTPOHHOM MOJMUCH; 00 OpUTMHAJIaX M KOMUSIX JIEKTPOHHBIX JIOKYMEHTOB; O
cdepe NPUMEHEHUs AEKTPOHHBIX JOKYMEHTOB U IPUUNHAX €€ OIPAaHUYEHUS B 3aKOHOAATEIbHBIX
aktax Poccuiickoit deneparnun 3apy0eKHBIX CTPaH.

JucuuruinHa (MOlyJib) HalpaBJieHa Ha (pOpMUPOBAHUE CIEAYIOMUX KOMITETCHIINNA:

I1K-1. Bnaneet HaBbIKaMH pa3paOOTKU U BHEAPEHHS JIOKAJIBHBIX HOPMATHBHBIX aKTOB T10
AOKYMCHTAIITUOHHOMY 00ecIIeueHUIO YHPaBJICHUA B OpraHu3alrgaXx pa3jindHbIX OPraHnu3aliluOHHO-
npaBoBbIX (GopM M (POpM COOCTBEHHOCTH, TOCYIAApPCTBEHHBIX OpPraHax W OpraHax MECTHOTO
caMoyTIpaBIICHHUSI,

[IK-4. Bnanmeer 3HAaHUSAMH COBPEMEHHBIX HMH(OPMAIIMOHHBIX CHUCTEM U HaBBIKAMU

NPOCKTHPOBAHUS M BHEJPEHUS CUCTEM AJIEKTPOHHOTO JOKYMEHTOO0OOPOTa B OpPraHU3aIUH.

B pe3ynbrate 0cBOEHUS AUCHUIUTHHBI (MOAYJIS) 00YYArOMIMIACS TOKEH:

3HaTh:
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CTPYKTYpY TOCYAapCTBEHHBIX OpraHOB, OpraHoB MECTHOTO  CaMOYIpaBJICHUS,
OpraHu3alii pa3iauyHBIX (OpPM COOCTBEHHOCTH, HOPMATHBHO-TIPABOBBIE aKTHl B cdepe
JIOKYMEHTAI[MOHHOTO 00eCIIeUeHNs yIpaBICHUs

MpaBmiia pa3pabOTKH JIOKATbHBIX HOPMAaTUBHBIX aKTOB, UX CTPYKTYPY U COJEpKaHUE

MOPSI0K BBEJICHUS B JICHCTBHE JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB IO IOKYMEHTALIHUOHHOMY
00ECTIeYeHNIO YIIPaBICHNS B TOCYAAPCTBEHHBIX OpTraHaX, OpraHaX MECTHOT'O CaMOYIPAaBJICHUS U
OpraHM3alMIX Pa3IMYHbIX OPraHU3alMOHHO-TIPaBOBBIX POPM U POPM COOCTBEHHOCTH

COBpEMEHHbIE HH(POPMAIIOHHBIE CUCTEMBI, CHCTEMBI JIEKTPOHHOTO TOKYMEHTO000pOTa,
IpaBOBOE PEryIupoBaHue chepsl yrpasieHus nHPoOpMaLrel 1 JOKyMEeHTauen

METOJIOJIOTUYECKUE OCHOBBI  IOCTPOCHMSI  YIPAaBICHYECKUX CHCTEM U  CHCTEM
JIOKYMEHTAIlMOHHOT'O 00eCIIeUeHNs yIPaBICHUS

MpaBWjia ¥ METOJOJIOTMYECKHE MOIXOAbl K MPOEKTUPOBAHUIO CHUCTEM AJIEKTPOHHOIO
JOKYMEHTO0000poTa

YMers:

aHAJIM3UPOBATh IIPABOBbIE aKThI B c(hepe JOKYMEHTAIIMOHHOTO 00eCIeUeHUsl YIIPaBIECHUS
U BBISIBJIATH BUJIOBOW COCTaB 00s13aTENIbHBIX JOKAJIbHBIX HOPMATUBHBIX aKTOB

pa3pabarbiBaTh JIOKaJbHbIE HOPMAaTHBHBIE aKThl B cdepe JOKYMEHTAlMOHHOTO
o0ecrieyeHns yrpaBiIeHUs] B COOTBETCTBUU C JACHCTBYIOIIMMH ITPABOBBIMU aKT

BHEJPSTH JIOKAJIbHBIE HOPMAaTHBHBIE aKTHI

MIPUMEHATh 3HAHWE HOPMATHUBHO-TIPABOBOW 0a3bl B cepe yrpaBiaeHuss HHPOpMaIUeH 1
JOKYMEHTAIel B MPAKTUYECKOUN NeSTEIbHOCTH

NPUMEHATh Pa3IUYHBIE METOJOJOTHYECKUE TMOAXOJbl NMPU HPOSKTHPOBAHUU CHUCTEM
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNUs yIpaBICHUS

BHEJPSITH CUCTEMBI AIEKTPOHHOT'O JOKYMEHTO000pOoTa

Bnaners:

HaBBIKAMU TPUMEHEHHs OOILEroCyJapCTBEHHBIX HOPM B cepe JOKyMEHTAIMOHHOTO
o0ecTieueHns yIpaBIIeHUs MPH pa3padOTKe JIOKAITbHBIX HOPMAaTHBHBIX aKTOB

HaBbIKaMU MOJOTOBKU MPOEKTOB JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB, UX COTJIACOBAHUS U
YTBEPKACHHUS

HaBBIKaMU TIepepabOTKU U aKTyaau3aluu JIOKATbHBIX HOPMATUBHBIX aKTOB

HaBBIKAMU BBIOOpA HEOOXOIUMBIX TEXHOJIOTUYECKHI PEIICHH B MPOLECCE YIPABICHUS
uH(popmaImen u J0KyMeHTaIuei

HABBIKAMU aHaJM3a U OPraHU3alUOHHOTO MPOEKTUPOBAHUS CUCTEM JIOKYMEHTALMOHHOTO

o0ecrieueHus yrpaBiieHUs
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HAaBBIKAMHM BBIIBJIEHHS HaubOoJaee ONTHUMAaIbHBIX HOKa3aT€‘.HCI‘/’I, HGO6XOI{I/IMLIX JJIsL

POEKTHPOBAHUS M HACTPOMKH CUCTEM DIIEKTPOHHOTO JIOKYyMEHTO000pOoTa

[To mucrumvHe (MOIYJI0) MpeayCMOTpEeHa MPOMEXKyTOUHAs aTTecTanus B hopMe 3a4eTa
C OLICHKOM .
OO0mast TPyIOEMKOCTh OCBOCHHS JUCUUILIMHBI (MOMAYJsl) COCTaBIsiET 3 3a4eTHBIX
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